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UNIVERSITY NONDISCRIMINATION POLICY 

The University of Pittsburgh, as an educational institution and as an employer, values 
equality of opportunity, human dignity, and racial/ethnic and cultural diversity.  Accordingly, as 
fully explained in Policy 07-01-03, the University prohibits and will not engage in discrimination 
or harassment on the basis of race, color, religion, national origin, ancestry, sex, age, marital 
status, familial status, sexual orientation, gender identity and expression, genetic information, 
disability, or status as a veteran.  The University also prohibits and will not engage in retaliation 
against any person who makes a claim of discrimination or harassment or who provides 
information in such an investigation.  Further, the University will continue to take affirmative 
steps to support and advance these values consistent with the University’s mission.  This policy 
applies to admissions, employment, access to and treatment in University programs and 
activities.  This is a commitment made by the University and is in accordance with federal, state 
and/or local laws and regulations. 

For information on University equal opportunity and affirmative action programs, please 
contact:  University of Pittsburgh, Office of Diversity & Inclusion, Executive Administrator (and 
Title IX, 504 and ADA Coordinator), 2nd Floor Webster Hall, Pittsburgh, PA 15260 (412) 648-
7860 (www.titleix.pitt.edu). 

For complete details on the University’s Nondiscrimination Policy, please refer to Policy 
07-01-03.  For information on how to file a complaint under this policy, please refer to Procedure 
07-01-03. 

http://www.titleix.pitt.edu/
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ACADEMIC CALENDAR 
LAW SCHOOL’S FALL 2023 SEMESTER 

NOTES:  Tuesdays at 12:30 p.m. will be held for Faculty Enrichment, with specific programs to 
be announced. 
 
August 15-18 Tuesday-Friday First-year student orientation 
August 21 Monday Fall Semester classes begin 
August 25 Friday Final Add/Drop for Fall Semester 
September 4 Monday Labor Day – No Classes 
September 5 Tuesday Faculty Workshop 

Prof. Zhaoyi Li 
12:30 p.m., Alcoa Room 

September 7 Thursday Faculty Meeting 
12:15 p.m., Alcoa Room 

September 12 Tuesday Special Faculty Meeting 
12:15 p.m., Alcoa Room 

September 15 Friday Add/drop ends 
September 18 Monday Constitution Day Lecture 

Kami Chavis 
12:30 p.m., Courtroom 

September 21 Thursday Faculty Workshop 
Prof. Felipe Jimenez (USC) 
12:30 p.m., Alcoa Room 

September 23 Saturday Diversity Potluck 
Professor Hackney’s home 
5:00-8:00 p.m. 

September 26 Tuesday Teaching Committee Workshop 
“Integrating AI in Legal Education” 
12:30 p.m., Alcoa Room 

September 28 Thursday Panel Discussion 
“Death in Custody: How America 
Ignores the Truth and What We Can 
Do About It” 
12:30 p.m., Room 107 

October 3 Tuesday PA Superior Court hearing oral 
arguments 
Moot Courtroom 

October 5 Thursday Faculty Meeting 
12:15 p.m., Alcoa Room 
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October 9-13 Monday-Friday Advising Week 
October 12 Thursday Teaching Committee Workshop 

J.D. Wright, University 
Teaching/Learning Center 
12:30 p.m., Alcoa Room 

October 13 Friday Law Alumni Reception 
5:00 p.m., First Floor Lobby 

October 27 Friday 1L Bluebook Exam 
Take home 
Spring term enrollment appointments 
for vets begin 

October 30 Monday Spring term enrollment appointments 
for non-vets begin 

November 2 Thursday Faculty Meeting 
12:15 p.m., Alcoa Room 
Annual Judicial Government and 
Public Interest Law Reception 
5:30 p.m., Duquesne University 
Power Center (annual/date TBD – 
Megan Lovett organizes 
w/Duquesne) 

November 9 Thursday Faculty Workshop 
Prof. Cathy Hwang 
12:30 p.m., Alcoa Room 

November 9-11 Thursday-Saturday American Society for Int’l Law 
Mid-Year Meeting 
Location(s) TBD 

November 11 Saturday Spring Term Open Enrollment begins 
November 14 Tuesday Faculty Colloquium Speaker 

Prof. Katherine Macfarlane 
Syracuse University 
12:30 p.m., Alcoa Room 

November 16 Thursday Bar Kick-Off Meeting 
(Mandatory for 3Ls) 
1:00 p.m., Courtroom 

November 20 Monday Last Day of Classes 
November 21-24 Tuesday-Friday Thanksgiving Holiday (University 

Closed Thursday/Friday) 
November 27-29 Monday-Wednesday Reading Period 
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November 30-Dec. 8 Thursday-Friday Fall Semester Examinations 
December 7 Thursday Faculty Meeting 

12:15 p.m., Alcoa Room 
December 21 Thursday All grades due for Fall 2023 

5:00 p.m. 
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ACADEMIC CALENDAR 
LAW SCHOOL’S SPRING 2024 SEMESTER 

NOTE:  Tuesdays at 12:30 p.m. will be held for virtual Faculty Enrichment, with specific 
programs to be announced. 
 
January 3-6 Wednesday-Saturday AALS Annual Meeting 

Washington, DC 
January 3-9 Wednesday-Tuesday Law School Intersession 
January 10 Wednesday Spring Semester classes begin 

(Monday class schedule for 
Wednesday) 

January 11 Thursday Faculty Meeting 
12:15 p.m., Alcoa Room 

January 15 Monday Dr. Martin Luther King, Jr. Day 
University Closed 

January 18 Thursday “Title, Abstract, Introduction 
Workshop” 
12:30 p.m., Alcoa Room 

January 19 Friday Final Add/Drop for the Spring 
Semester 

February 1 Thursday Faculty Meeting 
12:15 p.m., Alcoa Room 
PLISF Auction 
7:00 p.m., First Floor Lobby 

February 22 Thursday Tenured Faculty Meeting 
(promotions) 
12:15 p.m., Alcoa Room 

March 4-8 Monday-Friday Advising Week 
March 7 Thursday Faculty Meeting 

12:15 p.m., Alcoa Room 
March 11-15 Monday-Friday Spring Break 
March 15 Friday Spring Holiday 

University Closed 
March 21 Thursday Meeting of Tenured and 

Appointments-Stream Full and 
Associate Professors 
(Renewal Meeting/Promotion) 
12:15 p.m., Alcoa Room 
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March 22 Friday Fall term enrollment appointments 
for vets begins 

March 25 Monday Fall term enrollment appointments 
for non-vets begins 

March 28 Thursday OEIE’s Achieving Excellence Speaker 
The Hon. Cindy Chung 
Time/Location TBD 

April 4 Thursday Faculty Meeting 
12:15 p.m., Alcoa Room 

April 6 Saturday Fall term open enrollment begins 
April 11 Thursday Soup’s On 

12:30 p.m., Alcoa Room 
April 17 Wednesday Last Day of Classes 
April 18-23 Thursday-Tuesday Reading Period 
April 24-May 1 Wednesday-Wednesday Spring Semester Examinations 
May 2 Thursday Faculty Meeting 

12:15 p.m., Alcoa Room 
May 3 Friday Law School Graduation 

TIME AM, Soldiers and Sailors 
May 15 Wednesday Spring 2024 grades due for all 

students 
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FACULTY COMMITTEES 2023-2024 

BUDGET & PLANNING 
Hackney (1-year term) 
Oh (1st year of 2-year term) 
Ashley (2nd year of 2-year term) 
 
STEERING 
Ashley 
Carter (chair) 
Mannix 
Pierson-Brown 
Vats 
 
ADMISSIONS 
Linsenmeyer (ex officio) 
Shah 
Baylis (chair) 
Mannix 
 
APPOINTMENTS: CLINICAL FACULTY—ENV. LAW 
Crossley (ex officio) 
Adawi 
Stewart (chair) 
Sundquist 
Joe Carna (jac610@pitt.edu) 
Alexandra Holland (agh53@pitt.edu) 
 
APPOINTMENTS: ACADEMIC SUPPORT 
Crossley/ Dickinson (ex officio) 
Bratman (chair) 
SpearIt 
Chelsea Beaulieu (cjb212@pitt.edu) 
 
COLLOQUIUM 
Assoc. Dean of Research (ex officio, chair) 
Curran 
Hackney 
Zach Hogan (zmh17@pitt.edu) 
John Palone (jap290@pitt.edu) 

mailto:jac610@pitt.edu
mailto:agh53@pitt.edu
mailto:cjb212@pitt.edu
mailto:zmh17@pitt.edu
mailto:jap290@pitt.edu
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CURRICULUM & EDUCATIONAL POLICY 
Dickinson (ex officio) 
Lipton (chair) 
Lobel (Spring 2024) 
Madison 
Emily Maloney (eam218@pitt.edu) 
Joey Scapellato (jgs52@pitt.edu) 
(include Asst. Dean Allie Linsenmeyer) 
 
DIVERSITY 
Johnson (ex officio) 
Linsenmeyer (ex officio) 
Allen 
Pierson-Brown (co-chair) 
Sinsheimer (co-chair) 
Oh 
Rylie Eisenhardt (rme33@pitt.edu) 
Izumi Presberry (idp5@pitt.edu) 
 
PETITIONS & ACADEMIC STANDARDS 
Dickinson (ex officio) 
Infanti (chair) 
Brand 
St. Val 
Grace Mannix (grm68@pitt.edu) 
Min Song (mis196@pitt.edu) 
 
TEACHING 
St. Val (chair) 
Sinsheimer 
Harris (Fall) 
Linarelli (Spring) 
 
WRITING AWARDS 
Curran (chair) 
Madison 
Vats 
 
 

mailto:eam218@pitt.edu
mailto:jgs52@pitt.edu
mailto:rme33@pitt.edu
mailto:idp5@pitt.edu
mailto:grm68@pitt.edu
mailto:mis196@pitt.edu


9 

FACULTY RESPONSIBILITIES 

Adjustments to Grades in Examination Courses (Revised by the Faculty 11/09).  
Adjustments to exam grades are permitted where the written course description indicates that the 
grade will be based on factors in addition to performance on the final exam.  If the final grade is 
to be based on work in addition to the final examination, the faculty member must provide 
specific written instructions to the Registrar on how the final grade is to be computed prior to the 
exam grades being submitted to the Registrar.  The Registrar’s Office will record the exam 
grades and return them to the faculty member so he or she can compute the final grade. 

Attendance Policy.  The American Bar Association Standards for Approval of Law 
Schools requires the Law School to maintain a policy for mandatory class attendance in regularly 
scheduled classroom sessions.  This sets forth the Law School’s policy respecting attendance. 

Students are expected and required to attend all regularly scheduled Law School classes 
in which they are enrolled. 

Attendance means in-person presence in classes which are taught on an in-person basis or 
synchronous virtual presence in classes which are taught on a synchronous remote basis.  In any 
context, attendance includes being prepared to participate constructively in the class as directed 
by the faculty member(s) leading the class. 

Any student who fails to attend at least eighty percent of regularly scheduled classes for 
any course (i.e., fails to comply with “the 80% rule”) shall be certified out of the course by the 
Office of the Dean. 

The 80% rule is applied based on the number of class meetings and not the number of 
credit hours for a course.  For example: 

Course Meetings (per week) Allowed Absences (per term) 

3 7 

2 5 

1 2 

A faculty member may impose greater class attendance requirements for a particular 
course, including greater requirements as to the percentage of class meetings that students must 
attend in order to receive academic credit for the course; greater requirements as to students’ 
punctuality and presence; and/or greater requirements as to students’ levels of preparation and 
participation in the class.  That faculty member may specify any or all of those requirements as 
the basis for possible certification out of that course by the Office of the Dean. 

A student who is certified out of a course will receive a “U” (“unsatisfactory”) for the 
course. 

Students are responsible for maintaining their own records of attendance and will receive 
no notice or warning regarding their number of absences. 
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If a student is certified out of a class for a violation of this policy, the Office of the Dean 
will send a letter to the student’s Law School email account notifying the student that they have 
been certified out of the class.  The notice will be deemed to have been received by the student 
upon delivery of the email. 

The University of Pittsburgh Student Code of Conduct and Guidelines on Academic 
Integrity apply to this policy, as do the School of Law’s Standards of Academic Integrity. 

The Office of the Dean may excuse absences, so that they do not count against the 
student’s attendance record, in the following cases: 

(a) For reasons that the Office of Dean determines to be compelling, taking all 
relevant circumstances into account. 

(b) To accommodate student participation in law school related educational activity. 

(c) To comply with federal or state antidiscrimination law, other applicable law, and 
University of Pittsburgh policies. 

By way of illustration and not limitation, examples of cases falling within the scope of 
categories (a) and (b) above include the following: 

(a) Medical emergencies; military service; and births and deaths in the family. 

(b) Participation in a student competition or conference organized by students. 

Book Orders.  The University requires that all books required for courses be ordered 
through the Book Center.  These efforts are coordinated through Pitt Law Administrative 
Services (PLAS) (PLAS@pitt.edu).  Faculty members should not order course materials directly 
through the Book Center. 

CALI Awards.  The CALI Excellence for the Future Award is a certificate presented to 
the student who receives the highest grade in each class.  This award is given at most law schools 
in the United States.  It is not mandatory, however, that a faculty member submit the name of a 
student for this award if that faculty member does not wish to participate in any given semester.  
Under the CALI guidelines applicable to these awards, in the event of a tie for the highest grade, 
the Award may be presented to the most deserving student, taking into account other factors 
beyond grades, such as class performance and attendance.  Faculty members may ask the 
Registrar’s Office to give them the names of the individuals tied for the highest grade in a class.  
CALI will accept two names for one class in the case of a tie that cannot be broken.  Such letters 
may be given (or emailed) to Sue Leroy in the Deans’ Office. 

Class Scheduling.  The Vice Dean prepares the class schedule, which is reviewed by the 
Curriculum Committee.  Each faculty member will, on request, have no more than four days per 
week with classes scheduled.  A preference for either a particular day or a particular hour free 
can usually be accommodated.  As a general rule, preferences for particular hours or particular 
classrooms cannot be honored.  Many important institutional goals must be accommodated in the 
scheduling process.  For example, first-year students must have their classes fairly distributed, 

https://www.studentaffairs.pitt.edu/wp-content/uploads/2017/08/Code-of-Conduct_10-1-2020.pdf
https://www.provost.pitt.edu/sites/default/files/academic_integrity_guidelines.pdf
https://www.provost.pitt.edu/sites/default/files/academic_integrity_guidelines.pdf
https://www.law.pitt.edu/pp/integrity
mailto:PLAS@pitt.edu
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i.e., no more than two back-to-back and no more than four on any day.  There must be no 
unnecessary conflicts in upper division courses. 

Course Descriptions.  Faculty members must complete course descriptions for each 
course offered.  The description must include the basis on which students will be evaluated, 
including notice if a take-home exam will be administered.  The Registrar maintains all current 
course descriptions. Prior to student registration each year, faculty members will be asked to 
submit descriptions for new courses, and to approve or modify existing descriptions. 

Course Syllabus.  Faculty members are expected to prepare a course syllabus for 
distribution to students on the first day of class.  The syllabus should include the class meeting 
time and place and should provide students with basic information on how to contact the faculty 
member.  The syllabus should also describe the topics to be addressed in the course and the 
reading or other assignments that students will be required to complete. 

The University has asked that all course syllabi include a statement of the School’s policy 
on students with disabilities that require accommodation, and a slightly revised version of the 
University’s language (modified to include information about the Law School’s contact person, 
Assistant Dean of Students), appears below.  The second paragraph, on anonymous grading and 
requests for accommodation, may or may not apply to a particular course. 

Disabilities Requiring Accommodation 

If you have a disability for which you are or may be requesting 
accommodation, you should contact both the office of the Assistant 
Dean of Students in the Law School ( and the University Office of 
Disability Resources and Services (http://www.drs.pitt.edu), 140 
William Pitt Union, (412) 648-7890/(412) 624-3346 (fax), as early 
as possible in the semester.  DRS will verify your disability and 
determine reasonable accommodations for this course.  The 
Assistant Dean of Students will oversee the implementation of 
accommodations. 

Due to the anonymous grading policy, students should not discuss 
exam accommodations with professors.  The Assistant Dean of 
Students and the Registrar will ensure that any testing 
accommodations are provided through DRS.  A comprehensive 
description of the services of DRS can be obtained at 
www.drs.pitt.edu. 

Credit Banking System.  (This policy is not intended to apply to legal writing or clinical 
faculty members.)  If a faculty member teaches more than 12 credits in an academic year, the 
excess is added to the faculty member’s bank.  For those who teach only a portion of the year or 
who are on a reduced load due to a sabbatical, pretenure status, administrative duties, a leave for 
research, FMLA, a grant under the Law School’s program for encouraging teaching innovation, 
taking on a course outside of the faculty member’s usual teaching package as a service to the 
Law School, buying out a course with an outside source of funding (e.g., a grant), or similar 

http://www.drs.pitt.edu/
http://www.drs.pitt.edu/
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circumstances approved by the Dean, the 12-credit benchmark is prorated accordingly.  For 
purposes of calculating the number of credits taught, two sections of any course taught in the 
same semester will be counted as follows:  two three-credit courses will count as 6 credits and 
two four-credit courses will count as 7 credits.  The number of “bankable” credits for co-taught 
courses will be determined by the Deans’ Office in consultation with the affected faculty 
member(s) on a case-by-case basis, based on the co-instructor’s level of involvement and effort 
in teaching the course and assessing student work; in the event that the Deans’ Office and the 
faculty member cannot agree on the appropriate number of bankable credits, there will be 
additional consultation with the Teaching Committee.  Absent extraordinary circumstances, the 
credits in the bank can only be redeemed to “buy out” a single course in any academic year. 

A request for approval to use banked credits to “buy out” a course must be submitted to 
the Deans’ Office in the academic year preceding the academic year of the proposed buy-out, by 
a date to be determined and announced by the Deans’ office.  The Deans’ Office, in light of 
institutional needs and in consultation with the affected faculty member, shall determine which, 
if any, of the requesting member’s courses in the next academic year may be “bought-out.”  A 
faculty member may, in light of the response from the Deans’ Office, choose to withdraw her or 
his request. 

If a faculty member teaches fewer than 12 credits in an academic year, a negative credit 
will be placed in the bank.  For those who teach only a portion of the year or who are on a 
reduced load due to a sabbatical, pretenure status, administrative duties, a leave for research, 
FMLA, a grant under the Law School’s program for encouraging teaching innovation, taking on 
a course outside of the faculty member’s usual teaching package as a service to the Law School, 
buying out a course with an outside source of funding (e.g., a grant), or similar circumstances 
approved by the Dean, the 12-credit benchmark is prorated accordingly.  When a net of 3 
negative credits accumulate, faculty members will be expected to teach an extra course.  The 
subject and timing of the additional course shall be identified by the Deans’ Office in 
consultation with the faculty member and will take into account institutional needs and faculty 
member preference. 

Credit Hour Calculation Policy.  The Law School determines credit hours for coursework 
and other academic activity in the manner set forth herein.  The determination largely depends on 
the classification of the academic activity in question, in the manner described below. 

 I.  Standard Lecture Classes 

For classes categorized by the Law School as “lecture” and requiring attendance in 
regularly-scheduled classroom sessions, the general expectation is that students will receive one 
credit for every fifty minutes of direct faculty instruction, multiplied by fifteen.  Note that time 
spent by students taking and preparing for an examination in a course qualifies as part of the 
total.  Thus, a four hour in class exam constitutes four hours of classroom work for a week. 

For each 50 minutes of classroom work, instructors must require outside-of-class student 
work that approximates at least 120 minutes for each credit hour offered.  Outside work may 
include any or all of the following:  reading assignments, case briefing, written assignments, 
problem sets, participation in simulations and role-playing exercises, research, participation in 
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online discussions, court observation, attendance at conferences or competitions with the 
instructor or the instructor’s designee, and preparation and other study activities for quizzes, 
midterms and final examinations. 

Sources on the science of learning indicate that the number of pages an adult with a 
reasonable education and amount of experience will read in one hour will encompass a 
considerable range.  That range will depend on several factors: 

• textual density; 

• the level of difficulty of the material (few, some, or many new concepts to absorb); 
and 

• the degree of competency the student is expected to show (whether the students’ task 
is to skim, to understand, or to engage fully). 

These parameters vary the number of pages of assigned reading to be expected, with 
estimates ranging from 5 to 28 pages of casebook reading per hour.  Other tasks, taken from the 
list of examples above, would add additional time, and should be considered when measuring the 
amount of time necessary per hour. 

Instructors may, in their discretion, reasonably reduce the amount of regularly scheduled 
classroom sessions and replace them with outside-of-class student work.  The most obvious way 
in this might be done is to require a 24 hour take home examination in lieu of an in class three 
hour take home examination for a three credit class.  If in the estimation of the instructor, the 
preparation for and taking of the take home is the same as might be undertaken to prepare for and 
take a three hour in class examination, the instructor may substitute one for the other.  In courses 
that do not utilize examinations, other work such as writing short papers for the class may 
substitute for the time spent in class, or preparing for or taking examinations.  That said, in 
lecture courses, classroom contact hours may not be substituted with outside-of-class student 
work for more than 20% of regularly scheduled classes. 

 II.  Seminars 

Seminars must satisfy a 42.5 hours per credit requirement by any reasonable combination 
of in-class instructional time and assigned out-of-class project time (and/or associated faculty-
student contact time) adding up to the desired credit-hour total for the class over the semester 
(generally 1, 2 or 3 credits).  Out-of-class project time in seminars must be devoted to the 
research and writing of papers or other written assignments.  The number of credits awarded in a 
seminar does not have to match the hours of contact hours through weekly in class-meetings.  In 
other words, a 3-credit seminar does not mandate a 3-hour class every week during the semester, 
as long as the credit burden of the writing assignment(s) is adjusted accordingly. 

While the instructor has general discretion over the number of pages required for out-of-
class projects done for credit in a seminar or writing course, a twenty page paper (or its 
equivalent in serial assignments) is generally deemed the equivalent of one credit hour, 
theoretically representing 42.5 hours of student work, and a 30 page paper (or its equivalent in 
serial assignments) is deemed the equivalent of two credit hours, theoretically representing 85 
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hours of student work.  Instructors may impose reasonable requirements for particular seminars 
and writing classes above this minimum standard. 

 III.  Distance Courses 

For classes categorized by the Law School as “distance” wherein instruction will be 
delivered via a video delivery method, whether synchronous or asynchronous, current 
pedagogical research suggests that students will learn more effectively through less direct faculty 
instruction than in standard lecture courses, and more time engaged in exercises and other out of 
class activities.  Therefore, the Law School requires no minimum faculty instruction time, and 
leaves it to individual instructors to determine how the 42.5 hours of work per credit hour is to be 
balanced as between video lecture on the one hand, and out of class student work on the other, so 
long as students engage in a minimum of 42.5 hours of work per credit hour awarded. 

 IV.  Clinics and Practicums 

 Students seeking credit for work in a clinic or practicum must have a minimum of 42.5 
hours per credit hour awarded.  This includes time spent in direct faculty instruction in classroom 
time, out of class work in connection therewith, and field hours.  The policy for the calculation of 
credit for classroom time and out of class work in connection therewith is the same as applies for 
lecture courses, described in Section I above. 

 As concerns field hours, students must keep and maintain a record of their out-of-class 
time devoted to the clinic or practicum over the course of the term in which work is undertaken.  
This record may include, but is not limited to, time spent in field placement, researching, drafting 
and filing memoranda, client letters, briefs, and motions, attending and participating in court 
sessions, engaging in other aspects of client representation, designing and developing systems for 
delivering legal information, reviewing institutions and systems for regulatory compliance, and 
creating and supporting law reform enterprises and campaigns.  The total amount of time 
recorded for field hours must equal or exceed the minimum of 42.5 hours for each credit that is 
awarded. 

 Individual instructors of clinics or practicums may impose reasonable requirements for 
field hour credits above the 42.5 minimum hours designated herein on the basis of the 
instructor’s determination of what constitutes effective and competent performance as concerns 
such clinic or practicum.  Such requirements must be included in the class syllabus, and in the 
course description available to students. 

 V.  Independent Studies 

Students may receive one independent study credit for every 42.5 hours of work they put 
into an independent study project.  A twenty page paper (or its time equivalent in other written 
assignments of lesser length) is generally deemed sufficient for the award of one credit 
theoretically representing 42.5 hours of student work, and a thirty page paper (or its time 
equivalent in other written assignments of lesser length) is deemed the equivalent of two credits 
theoretically representing 85 hours of student work.  To the extent that an instructor requires a 
lesser page limit than those described above, the faculty member must inform the Vice Dean in 
writing respecting the reasons for the deviation. 
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 VI.  Teaching and Research Assistantships 

Teaching assistants (TAs) and research assistants (RAs) may receive one credit for every 
42.5 hours of work they undertake in support of an instructor’s class, research or clinical project, 
for a maximum of two academic credits per semester.  Eligible work for TAs includes class 
attendance, review of student assignments, instruction-related contact time with class students 
outside of class, and contact hours with the instructor.  Eligible work for RAs includes research 
time, time devoted to clinical work, contact hours with the instructor, and time taken in the 
preparation of a written research product, if any.  Students seeking credit(s) for TA or RA 
assignments must log their hours and get the approval of their supervising instructor respecting 
the hours logged before receiving credit(s).  Instructors may impose reasonable requirements for 
TA and RA credits above 42.5 hours. 

 VII.  Moot Courts & Law Journals 

Students seeking credit for work in moot courts and law journals must maintain and 
report a record of their time devoted to the related activity over the course of the term in which 
work is undertaken.  Students are to include a description of work undertaken throughout the 
semester.  This record may include time spent with reading, researching, writing, cite-checking, 
attending structured group study or meeting with supervising instructors, preparing for 
competition (excluding travel) and in actual competition.  The total amount of time recorded 
must meet a minimum of 42.5 hours for each credit that is awarded for a maximum of one 
activity credit, except for those in their third year of studies in a senior position on a journal or 
moot court who have recorded a minimum of 85 hours, in which case a maximum of two credits 
will be awarded.  Students will submit their records to the relevant faculty advisor at the end of 
each semester for approval of such hours. 

 VIII.  Externships 

Students seeking credit for work in an externship must keep and maintain a record of 
their time devoted to the externship over the course of the term in which work is undertaken.  
Each student must have logged a minimum of 42.5 hours for each credit hour received in each 
term in which such credit is sought, for a maximum of 4 credits per semester.  The record may 
include time spent in orientation or other instruction, field placement, reflective writing 
assignments, research, writing, attending structured group study or meetings with supervising 
instructors and/or clients, client representation, writing a paper where applicable, designing and 
developing systems for delivering legal information, reviewing institutions and systems for 
regulatory compliance; and creating and supporting law reform enterprises and campaigns.  
Students will submit their records to the Externship Program Co-Directors, who have discretion 
to approve the hours and the resulting credits. 

 IX.  Compliance 

  a.  New Courses 

The Curriculum Committee shall consider these policies in connection with any proposed 
new courses.  Prior to approving any new course, the Curriculum Committee shall ensure that the 
requirements set forth above are met through review of the proposed syllabus and related course 
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information.  Where relevant, the Curriculum Committee shall request further information from 
the instructor of the proposed course to ensure that the course complies with these policies. 

  b.  Existing Courses 

In July of each year, the Vice Dean shall review the syllabi and course descriptions of all 
distance courses taught at the law school in the forthcoming year to ensure that they conform to 
the standards set forth above.  The Vice Dean shall further review at that time one third of the 
syllabi and course descriptions of lecture courses and practicums taught by adjunct faculty in the 
forthcoming year to ensure that they conform to the standards set forth above, with the aim being 
to review each adjunct course every three years.  To the extent that the Vice Dean finds a 
deviation from these policies, the Vice Dean shall work with the instructor to remedy it, and, 
failing such amicable resolution, shall refer the matter to the Curriculum Committee with a 
recommendation to remove the course from the curriculum at the earliest reasonable opportunity.  
The decision of the Curriculum Committee in this regard shall be final and binding. 

The Curriculum Committee shall review in August of each year one fifth of the syllabi 
and course descriptions of all lecture courses, seminars, clinics and practicums taught by full 
time faculty to ensure compliance with the above standards, with a goal of reviewing each such 
course every five years.  The Curriculum Committee shall work directly with a faculty member 
to address any deviations from these standards. 

Curriculum; Deadlines for New Course Proposals.  The teaching package of each faculty 
member is determined in consultation with the Dean and/or Vice Dean.  All proposals to 
establish a new course, or modify enrollment limits, credit hours, or course structure must be 
submitted by the faculty member in writing to the Vice Dean and the Chair of the Curriculum 
Committee.  New course proposals must be submitted by the first Friday of the spring semester 
for the subsequent academic year. 

No course shall be classified as meeting the experiential learning requirement unless 
either the course description or the course syllabus demonstrates that the course will offer 
students multiple opportunities for self-reflection and self-evaluation. 

Between December and February of each academic year, the Curriculum Committee will 
submit to the full-time faculty for its approval a report containing the School’s course offerings 
and teaching assignments for each faculty member for the coming academic year.  After the 
report is adopted, registration for the coming year may begin, following the University’s 
calendar for registration. 

Deadlines for Student Work—Seminar and Independent Study Papers.  The rules 
regarding deadlines for seminar and independent study papers were enacted by the faculty 
several years ago, at the time the Upper-Level Writing Program was established.  Additional 
information about seminar paper and independent study paper requirements can be found on the 
Law School website. 

1.  The general deadline for Fall Semester seminar and independent study papers is 
12:00 Noon on the last day of final exams. 
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2.  Faculty members have no authority to extend the deadline for seminar and 
independent study papers that are NOT written in satisfaction of the Upper-Level Writing 
Requirement. 

3.  Regarding seminar papers written to satisfy the Upper-Level Writing Requirement 
only, the faculty member may extend the fall semester deadline to February 1. 

4.  Regarding independent study papers written to satisfy the Upper-Level Writing 
Requirement only, the faculty member may extend the deadline to March 1. 

5.  The rules do not provide for any extension by the faculty member of the 12:00 Noon-
on-the-last-day-of-exams deadline in the spring semester. 

6.  Unless a faculty member permits students to drop papers off directly to the faculty 
member prior to the stated deadline, students who fail to submit the final draft of an independent 
study paper to the Registrar’s Office prior to the deadline receive an “F” grade for the 
independent study course.  Unless a faculty member permits students to drop papers off directly 
to the faculty member prior to the stated deadline, students who fail to submit the final draft of a 
seminar paper to the Registrar’s Office prior to the deadline receive an “F” on the paper. 

Deadlines for Other Student Work.  The normal deadline for student work in all courses 
is 12:00 Noon on the last day of final exams.  Faculty do not have authority to grant extensions 
to this deadline. 

Email Submission of Papers.  Students should be able to submit written assignments by 
email because of the potential convenience for both students and faculty.  However, these 
guidelines should be followed: 

1.  If the number of students submitting written assignments is large (i.e., greater than 15) 
and/or the number of pages per paper is large (i.e., greater than 20), then physical copies of the 
papers should be submitted.  Otherwise the burden in costs and time of printing students’ 
electronic submissions is too high. 

2.  Students should always have the option of submitting physical copies of the written 
assignment rather than submitting via email. 

3.  At the time of making assignments, faculty should warn students that any problems 
due to their submitting electronic versions of their papers and attachments via email are the 
responsibility of the students to fix in time to meet any assignment deadlines. 

4.  Faculty should not involve the Registrar’s Office or PLAS in the task of collecting or 
printing students’ electronic versions of their papers. 

End-of-Semester Student Evaluations.  The University now administers all course 
evaluations online.  The process for requesting a course to be evaluated is handled exclusively by 
the Law School Registrar’s Office.  Faculty members should not initiate an individual request to 
the University to have their course(s) evaluated. 
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Reports containing the results of the online course evaluation will be sent by the 
University’s Office of Measurement and Evaluation of Teaching to each instructor by email after 
all grades for courses at the Law School have been submitted.  A copy of these reports will also 
be sent to the Law School Deans’ Office and will be reviewed by the Dean. 

Exam Retention and Review.  Pursuant to ABA policy, exam answers should be retained 
for one year if the exam answers has not been returned to the student.  Faculty members must 
retain the exam answers in their individual offices. 

Faculty members are encouraged to engage in reasonable post examination review with 
students, preferably individual review upon request.  Absent good cause, students should also be 
permitted reasonably to review their examination papers.  This does not mean that faculty 
members are obligated to review examinations individually with all students in every course.  
Faculty members may choose to use alternative means, including engaging in individual review 
of examinations upon a student’s request, holding a general review concerning the examination 
open to all students, or providing an outline or exemplar of good examination answers. 

Examination Administration.  Examinations in the school are ordinarily administered 
only by the Registrar during the regularly scheduled Examination Period.  Because problems 
occasionally arise with examinations, faculty members are asked to inform the Registrar where 
they may be contacted during the administration of their exams.  The faculty member has no 
authority to alter examination dates. 

Faculty members should be aware that students are given the option (with faculty 
permission) of using a laptop computer to complete their exams that require writing. 

1) If the exam does not require writing (i.e. is all multiple choice) and is open book with 
no restrictions (i.e. internet access is permissible), then the use of a laptop is permissible, with 
the faculty member’s consent. 

2) Faculty should be aware that in order for any student to use his or her laptop to take 
exams that require writing, the student must download the exam software and complete the 
mandatory training prescribed by the Law School. 

Segmented examinations are optional.  The faculty member must advise the Registrar’s 
Office prior to the commencement of the examination period of the decision to use a segmented 
exam, or any other procedure requiring extra administrative effort.  This notice is necessary so 
that special preparations can be made to properly administer the exam. 

The faculty member must advise the students and the Registrar’s Office, prior to the end 
of the add/drop period, if a take-home examination is to be given in a particular course.  The 
Registrar’s Office is responsible for distribution and collection of the exam.  The exam may be 
distributed no earlier than the first day of the exam period and due no later than noon on the last 
day of exams.  Additional guidelines regarding the administration of take-home exams will be 
provided to faculty members who give take-home exams. 

Non-faculty proctors will proctor all exams.  Faculty members may participate in the 
proctoring of their examinations.  Any faculty member who participates in the proctoring process 
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within the exam room must not be in the room when the bluebooks and exam questions are 
distributed or collected. 

Examination Preparation. 

Each faculty member will be notified in a timely fashion of the deadlines for final drafts 
of examinations each semester.  The deadline for the final draft of each exam will be at least 
seven business days before the exam date.  The faculty member is responsible for proofreading 
the final draft before it is submitted.  All exams should be submitted in a timely fashion to PLAS. 

In preparing questions, the faculty member should be discreet in conversations with 
research assistants or other students so that no one receives, or appears to receive, an unfair 
advantage in taking the examination.  As a general policy, faculty members shall not reuse in a 
graded exam any questions from their own or other faculty members’ prior exams.  A question 
may, however, be reused when the question was given as part of an in-class exam, all exam 
booklets were collected from students taking the exam and later destroyed by the Registrar’s 
Office, and the question has not in any way been released to a current or former student.  Any 
doubt regarding whether a question has been circulated (e.g., as a sample exam question) shall be 
resolved in favor of not reusing that question.  Alternatively, a question may be reused as a 
graded item in a course if, prior to its reuse, that question has been made available to all students 
currently taking the course and there are sound pedagogical reasons for reusing the question in 
this manner. 

Under no circumstances may a faculty member use a question as a graded item or on a 
graded exam from either (1) a commercially available textbook, hornbook, treatise, or other 
source or (2) an exam bank containing questions contributed by faculty members at different 
schools teaching in the same area. 

Academic Advising System and Faculty Mentoring. 

1) The Assistant Dean of Students, in consultation with the Vice Dean and the Director of 
Academic Success and Bar Exam Services, shall: 

 
a) select and appoint an adequate number of academic advisors from among law 

school staff and from among law school faculty who have opted in to serve as an 
academic advisor; 

b) maintain the roster of academic advisors and oversee the assignment and, 
where needed, reassignment of students to an academic advisor; and 

c) coordinate annual training for academic advisors, as needed. 
 
2) Every advisor will meet with each assigned advisee at least once per semester, 

beginning no later than the spring of the student’s first year.  The School will designate an 
advising week (or other period) that will take place once per semester prior to the registration 
period for the next term.  Advisors and advisees will set up appointments for meetings during 
that week, unless advisor and advisee agree on an alternate time prior to the advisee’s scheduled 
registration slot. 
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3) The advisor meetings should address the advisee’s proposed curriculum for the next 
semester or academic year, and any matters related to the advisee’s professional and personal 
development, including any mentorship needs.  Beginning no later than fall of the advisee’s third 
year, the meetings should also address the advisee’s plan for bar preparation. 

 
4) After completion of the discussion, the advisee will fill out a form, to be signed by the 

advisor and the advisee, reflecting the advisee’s curricular plan during law school and their post-
graduation plans in relation to the bar and employment.  An advisor signature line will indicate 
that the advisor has consulted with the advisee about these matters.  There is no requirement that 
the advisor and advisee necessarily agree on any particular plan.  An advisee signature line will 
indicate that the advisee has consulted with the faculty advisor, is aware of School 
recommendations, and may change registration preferences or other plans without further 
consulting their advisor.  Students will submit the completed form to the Registrar’s Office via 
Docusign, and the Registrar’s Office will monitor student compliance. 

 
5) Submission of the completed form is a requirement for student pre-registration for the 

following term. 
 
6) The Vice Dean, in consultation with the Assistant Dean of Students and the Student 

Bar Association, shall separately establish and administer a faculty mentoring matching system.  
The system will seek to identify particular needs of students seeking a mentor, and then to match 
each student seeking a mentor, beginning in their first year, with a faculty member who best 
addresses that student’s need.  It is possible that a student with disparate mentoring needs will 
have more than one mentor, to address each particular area identified by the student.  The 
presumption shall be that every full-time member of the faculty will participate in the mentoring 
matching system.  In instances where an individual faculty member is already serving in a de 
facto or informal capacity as a mentor to a substantial number of students, that faculty member 
may opt out of participation by notifying the Vice Dean.  Faculty on sabbatical or leave will not 
be expected to participate in the mentoring matching system during their sabbatical or leave.  
Unlike with academic advisors, there will be no required schedule or frequency of meetings 
between students and their assigned faculty mentors. 

 
Faculty Teaching Load.  The normal teaching load for full-time faculty members is 3 

courses per year.  It is presumed that upper-level courses offered by tenured or tenure-stream 
faculty will earn at least 3 credit hours.  Individual teaching assignments for an academic year 
are negotiated between the Dean and individual faculty members. 

Part of the teaching responsibilities of each faculty member is the supervision of 
Independent Study projects for students who elect to satisfy the Upper-Level Writing 
Requirement in this manner.  As a general rule, each faculty member is responsible for 
supervising a minimum of two projects during the academic year, upon receiving proposals from 
students in the areas of the faculty member’s expertise.  Faculty members should familiarize 
themselves with the deadlines for the submission of student work for Independent Study credit. 

Faculty members can request a reduced teaching load on the basis that the reduction 
would support our institutional goal of increasing faculty production of influential scholarship of 
high quality.  Although the Dean has discretion as to when to award reduced teaching loads, it is 
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anticipated that these reductions will not be granted frequently.  The Dean shall inform the 
faculty of those receiving a reduced teaching load whenever such an award is made, and on what 
basis it is being awarded.  No reduced teaching load will be awarded that would require a 
reduction in formal sabbatical awards.  Non-scholarly projects, if they also make a substantial 
contribution to the institution, including service, may be considered in lieu of scholarly 
contributions as a basis for a reduced teaching load. 

Grading.  The faculty member’s responsibility is to submit a final grade for each student. 

The faculty member must retain the exam booklets and make the booklets available for 
student inspection.  The faculty member must retain the exam booklets for at least one year after 
the exam date pursuant to ABA policy.  (See Examination Retention and Review, infra.) 

The deadlines for submission of grades each semester appear in the calendar at the 
beginning of this Part II of the Faculty Handbook.  The deadline for graduating students each 
semester is critical. 

Grade Changes.  Once a faculty member submits final grades for a course to the 
Registrar, the faculty member may not submit a grade change unless a mathematical or 
mechanical error was made in determining the original grade. 

Grading Guidelines.  (Adopted by the Faculty 11/87; Revised 10/1/98, 1/14, 5/14, 4/22) 

1. Limited enrollment courses are clinics, seminars, the first-year Legal Analysis and 
Writing course, and all courses in which the Dean has permitted an enrollment limit. 

2. Large courses are all courses taught by full-time faculty members that are not limited 
enrollment courses and all courses taught by adjunct faculty members with an enrollment 
of at least 15 students. 

3. Full-time faculty members teaching first-year large courses and adjunct faculty members 
teaching large courses are required to utilize a mean grade of 3.1 to 3.2. 

4. Full-time faculty members teaching large upper-level courses are encouraged to utilize a 
mean grade of 3.1 to 3.2. 

5. Full-time faculty members teaching limited enrollment courses and adjunct faculty 
members teaching courses with enrollments of 14 or fewer students are encouraged to 
utilize a median “B+” grade. 

6. Faculty members teaching seminars and clinics may elect whether to grade the course on 
the current letter grade basis (in which case the B+ median guideline would apply) or on 
an Honors/Pass/Fail basis.  For those electing the Honors/Pass/Fail option, a guideline of 
approximately 33% of Honors grades is recommended. 

7. Full-time faculty members and adjunct faculty members teaching 1L courses and upper-
level courses taught in multiple sections are encouraged to consult in order to ensure that 
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grades and grade distribution are reasonably uniform in courses in the same subject 
taught in the same semester. 

Grading of MSL Students 
1. MSL students are to be graded separately from JD students.  For final exams, the 

Registrar’s Office will separate the MSL blue books and identify them as such.  When 
grading papers, please grade MSL students separately. 

2. MSL students are graded using grades of Honors, Satisfactory, and Unsatisfactory.  Any 
exam or paper that would have earned an A+, A, or A- should be graded Honors; any that 
would have been graded as failing should be graded Unsatisfactory.  All other grades 
(i.e., B+ through D) should be graded Satisfactory. 

3. Whether grading exams or papers, please keep in mind the obvious:  that MSL students 
are not JD students and, in particular, they have not taken the full range of first-year 
courses that JD students have taken.  They are required to take only one first-semester 
course, Torts and Introduction to Law and Legal Reasoning (a course exclusively for 
MSLs).  Please be sensitive to the fact that some MSL students are taking upper-level 
courses before they have completed any first-year. 

Grading System.  The following chart shows the numerical value for each letter grade, as 
well as the rounding conventions that will be used to compute letter grade averages.  (These 
rounding conventions apply to the class that entered law school in 1985 and all subsequent 
entering classes.) 

Grade Value Rounding Convention Rounding Range Round Up Round Down 
  A+ 4.000 
  A 4.000 3.876-4.000 .125 .125     0 
  A- 3.750 3.501-3.875 .375 .250 .125 
  B+ 3.250 3.126-3.500 .375 .125 .250 
  B 3.000 2.876-3.125 .250 .125 .125 
  B- 2.750 2.501-2.875 .375 .250 .125 
  C+ 2.250 2.126-2.500 .375 .125 .250 
  C 2.000 1.876-2.125 .450 .325 .125 
  C- 1.750 1.376-1.875 .625 .250 .375 
  D 1.000   .751-1.375 .625 .250 .375 
  F 0 

S Satisfactory completion of course requirements 
U Unsatisfactory completion of course requirements 
H Exceptional (Honors) completion of course requirements 
N Non-credit audit 
W Withdrawal 
G Course work unfinished because of extenuating personal circumstances 
I Incomplete course work due to the nature of the course, clinical work, or incomplete 

research work in individual guidance courses or seminars. 

In order to advance into the second year a student must achieve a C (2.000) average or 
better.  For each of the two years thereafter, the student must achieve a C (2.000) or 
better, for the year’s work as well as for the cumulative average. 
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Students must receive a minimum “B-” grade in order to satisfy the Upper Division Legal 
Writing Requirement. 

88 semester hours credit are required for the J.D. degree. 

Independent Studies.  Unless excused by the Curriculum Committee, each full-time 
faculty member must, upon receiving requests from students, supervise a minimum of one 
independent study project per semester, where the project will satisfy the student’s writing 
requirement and is reasonably related to the faculty member’s area of expertise.  Independent 
study projects may be for one or two credits in accordance with the Credit Hour Calculation 
Policy set forth in this Handbook.  Work is evaluated on a satisfactory/unsatisfactory basis, 
unless it is used to satisfy the upper-level writing requirement, in which case the final draft must 
receive a minimum B- letter grade. 

Legal Writing Requirement.  Every upper-level student must complete a paper, ordinarily 
under the supervision of a full-time faculty member.  Where the Vice Dean finds it appropriate, 
adjunct faculty members will be permitted to supervise and grade papers submitted for the Legal 
Writing requirement in conjunction with a seminar.  The paper, which may be written during a 
student’s second or third year, must be of substantial length requiring the student to explore, on 
the basis of significant research in legal sources, the interrelationships of issues presented in a 
complex context.  So defined, formats satisfying the writing requirement could include, though 
need not be limited to, the following: 

a. a seminar paper in the nature of a law review article; 
b. a trial or appellate brief; 
c. an internal memorandum written to a client which analyzes an issue or issues 

presented for decision or action; 
d. a set of legal documents or a suggested plan of action accompanied by a 

memorandum of law explaining and justifying the choices made in the documents 
or plan; 

e. an independent study for 1 or 2 credits; or 
f. an additional comment written by a third-year Senior Staff member of the Law 

Review or the Journal of Law and Commerce who has already written a comment, 
note or similar writing to satisfy the requirement for membership in and academic 
credit for the publication, if a faculty member has supervised the work and 
certifies that the paper meets the standards for satisfying the requirement.  
(Double credits, e.g., credit for both Law Review and an independent study may 
not be earned, and the student may receive no editorial assistance from other 
members of the Law Review or Journal until after the faculty member’s 
certification if this option is selected.) 

Individual faculty members have discretion to permit students to satisfy the upper-level 
writing requirement through this expanded array of options. 

Regardless of the format, the faculty member must require a minimum of two drafts of 
the paper.  The first draft should be returned to the student with detailed editorial comments.  
The minimum length for the final paper is 20 pages.  In order to satisfy the writing requirement, 
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the final draft must receive a minimum B- grade and must be of publishable quality (for papers 
in the nature of a law review article). 

Meeting With Classes.  Faculty members are expected to meet with classes at the times 
indicated in the Law School class schedule.  The rescheduling of classes should be limited to 
situations involving illness, emergency, or the need to be out of town on legitimate professional 
business associated with legal education.  Cancelled classes must be rescheduled, either in 
person or via a video or audio lecture delivery method (synchronous/real-time or asynchronous).  
The audio or video presentation together with any assigned exercises and feedback must require 
substantially the same amount of time from students as the class for which they are substituted.  
In no event shall the number of classes rescheduled via a video or audio delivery method exceed 
20% of the total number of classes to be delivered in any given course.  No classes may be 
rescheduled in the 12:30-2:00 p.m. Tuesday or 12:30-2:00 p.m. Thursday slots.  Due to the 
potential conflict with religious observances, faculty members are strongly discouraged from 
rescheduling classes between 1:00 p.m. and 3:00 p.m. on Friday afternoon.  Faculty members 
wishing to reschedule classes during this time slot should consult with their students to determine 
whether a conflict exists and, if so, either reschedule for a different time or make appropriate 
accommodations (e.g., recording the class) for the affected students.  This paragraph does not 
apply to classes designated as distance education, or online, classes in the Law School 
curriculum. 

In order to schedule a make-up class session, please follow the instructions in the “new 
Calendar Procedure” memorandum posted on the Deans’ Office page for Faculty and Staff on 
the Law School website (http://www.law.pitt.edu/newsevents/scheduling). 

Office Hours.  Availability to students and colleagues is an important responsibility of the 
law faculty member.  Regular office hours should be posted and honored in order to facilitate 
student appointments. 

Policy on Written Work for Credit.  Seminar and independent study papers, as well as 
other written work submitted for credit, must be based upon original scholarship (research and 
writing) by the student submitting the written work.  Accordingly, students must fully disclose to 
any faculty member supervising written work the extent to which all, or any portion, of written 
work being submitted for credit has been based upon scholarship done in another course, seminar 
or project for credit, either at the University of Pittsburgh or any other institution of higher 
learning.  (This would include student notes and comments prepared for the Law Review, Journal 
of Law and Commerce, or the Pittsburgh Tax Review.)  Students also are required to disclose to a 
supervising faculty member whether scholarship has been based in whole or in part upon 
scholarship performed by the student outside of the college or university setting, such as in an 
externship (paid or unpaid), volunteer work, or summer, part-time or full-time employment. 

Posting of Grade Distributions.  (Adopted by the Faculty 5/08) For all courses except for 
first-year Legal Analysis and Writing, clinics, seminars, and very small classes that the faculty 
member and Vice Dean determine are appropriate to exclude from this policy on posting, faculty 
members are to report on their grade reporting forms the number of students who were assigned 
each letter grade in a given class.  The Registrar’s Office will compute the percentages and post 
the grade distributions for a period of 30 days after the grades are submitted to PeopleSoft. 

http://www.law.pitt.edu/newsevents/scheduling
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Teaching Credit for Practicum Courses.  A faculty member who develops a practicum 
course will receive one hour of teaching-load credit beyond the number of classroom contact 
hours per week if the faculty member assures the Dean that: 

1. The practicum course will have an enrollment limit of not more than 20 students 
and not less than 12 students. 

2. The placements developed for students will involve qualified field instructors who 
have assured the faculty member that they will work to fully achieve the 
educational goals and objectives of the course. 

3. Students in the practicum will have the option of fulfilling the upper-level writing 
requirement through their practicum course experience.  If a student opts to not 
fulfill the upper-level writing requirement in the practicum course, the student 
will be required to complete substantial written work assigned by the field 
supervisor and reviewed in detail by the faculty member. 

4. The faculty member will visit each field placement at least once during each 
semester that the practicum course is offered. 

5. The faculty member will conduct individual student conferences at meaningful 
points during the semester in order to teach and guide the student and in order to 
assess student work experiences and academic achievement.  These conferences 
will involve at least 12 hours of direct contact with the students enrolled in the 
practicum course. 

6. The faculty member will evaluate each of the field instructors at meaningful 
points in time and in a meaningful manner designed to ensure placement quality. 

7. The faculty member will ensure regularized communication among the faculty 
member, the student and field instructor during the field placement. 

A faculty member may request that the Dean grant additional teaching-load credit beyond the 
classroom contact hours if the particular practicum course will involve additional effort on the 
part of the faculty member that is equivalent to at least one contact hour.  For example, if the 
faculty member plans to spend an additional 14 hours conducting student conferences throughout 
the semester, the Dean may grant an additional teaching-load credit.  The grant of this additional 
credit is left to the discretion of the Dean. 

University Guidelines on Academic Integrity.  All of the faculty obligations set out in the 
University Guidelines are binding on Law School faculty members.  Complaints that a faculty 
member has failed to perform these obligations will be handled according to the procedures set 
out in the Guidelines.  Copies of the Guidelines are available online at 
http://www.provost.pitt.edu/info/ai1.html. 

Withdrawals From Courses.  Students may request to withdraw from a course after the 
Drop/Add period.  The approval of the Deans’ Office is required in such a case, and a “W” will 
normally appear on the student’s transcript.  No withdrawal is permitted after the last class. 

http://www.provost.pitt.edu/info/ai1.html
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PROFESSIONAL DEVELOPMENT OFFICE 

With your institutional knowledge, practical experience and academic expertise, Pitt 
Law’s faculty is in a unique position to offer assistance to students in their professional and 
career advancement.  Below are ways faculty can support the efforts of the Professional 
Development Office (PDO). 

● PDO Support & Promotion:  Encourage students to schedule a 1x1 counseling 
session with a member of the PDO team and to attend our events so that the PDO 
may assist them in identifying opportunities for professional and career 
advancement.  During class, consider promoting attendance at upcoming PDO 
events. 

● Advising, Mentoring, and Connecting Students with Practitioners:  Assist 
students in building a bridge between their pre-professional and professional life by 
sharing insights regarding the culture and expectations of legal practice.  Provide the 
PDO as well as students with the names of contacts, job leads, information about the 
nature of certain practice areas, or insight into the value of one career path over 
another. 

● Graduate Employment Data:  ABA protocols impose very specific and detailed 
data collection, verification, and document retention requirements for reported 
employment outcomes.  If supporting documentation is deemed to be deficient, the 
ABA may require that a school hire, at its own expense, an independent third-party 
firm to independently review and confirm each graduate’s reported employment 
data.  To ensure that the Law School maintains proper supporting documentation, 
forward emails or other employment information received about members of the 
most recently graduated class to PDO@pitt.edu.  If you speak with a graduate who 
relays his/her employment status to you orally, please contemporaneously record the 
information and then email it to PDO@pitt.edu.  Documentation of oral 
communications must include the date of the communication, the parties involved 
and all relevant details relied upon in reporting the data to the ABA.  Because these 
outcomes are submitted to the ABA, the National Association for Law Placement 
(NALP) and various law school ranking entities, faculty assistance in providing this 
information is critical to the mission of the PDO, admissions, and the Law School as 
a whole.  PDO will provide guidance to the faculty regarding the information to be 
collected from recent graduates. 

● Alumni Relations & Outreach:  Reach out to recent graduates (and please 
encourage other professors to do the same) with offers of assistance, and encourage 
them to utilize PDO’s resources.  PDO continues to build a database of alumni to 
increase participation in OCI and networking events. 

● Jobs & Internships:  Please email PDO@pitt.edu regarding job or internship 
postings of which you may learn.  PDO will post them on the PittLawWorks 
database which is available to all students and alumni. 

mailto:PDO@pitt.edu
mailto:PDO@pitt.edu
mailto:PDO@pitt.edu
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● Student Workers:  If you are seeking a research assistant or looking to write an 
article for a newsletter or publication, contact PDO and we can post the opportunity 
on PittLawWorks. 

● Involve Students Outside the Classroom:  Invite students to accompany you to bar 
association and community engagements, networking events, and committee 
meetings.  Consider sponsoring a student for membership in an organization in 
which you are active. 

● References and Letters of Recommendation:  The PDO will continue to counsel 
students on how to properly ask a professor to be a reference and how to request a 
letter of recommendation.  Your insights regarding the student’s intelligence, work 
ethic, integrity, and aptitude for the practice of law are highly regarded.  Please 
continue to enthusiastically serve as references for students and draft letters of 
recommendations.  In some instances where these references and letters of 
recommendation are requested, they can be a required and integral consideration 
during the selection and offer stages of employment. 

● Writing Samples:  Employers closely evaluate writing samples when making hiring 
decisions.  The quality of writing samples plays a decisive role in a competitive 
market.  Being available to review students’ writing samples is invaluable to their 
job-hunting success.  The PDO highly encourages students to connect with faculty 
regarding writing samples. 

● Funding:  The PDO offers set aside funding (limited) for eligible career and 
professional development student activities on a first come basis.  Should a student 
express an interest in participating in conferences, career fairs, or networking event, 
you may feel free to direct them to connect with the PDO for guidance on applying.  
PLEASE NOTE:  Due to the University protocols, no funds may be allocated for 
travel during any time frame where a travel ban or spending restriction has been set 
in place. 

● Collaborate:  The PDO staff welcomes advice and suggestions from faculty 
regarding our programming and services.  As members of the legal profession 
assisting others to become members of that same community, PDO endeavors always 
to do what is in the best interest of our students and alumni based on information 
available to us and our own best judgment.  We welcome your insights and 
involvement! 

ALUMNI DEVELOPMENT/EXTERNAL RELATIONS 

One of the most important elements in building strong relations with alumni is leveraging 
the positive connections between our faculty and former students. 

Many of our alumni feel a strong connection to individual faculty members and at times, 
more so than to the Law School or their classmates.  Therefore, having faculty involved with the 
school’s alumni activities is key to fostering an ongoing alumni commitment to the Law School. 
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We ask that the faculty become involved as appropriate and as time permits with: 

• Benjamin Ginsberg, Director of Development:  Manages the law school’s fund-
raising and philanthropy efforts along with the Philanthropic and Alumni 
Engagement (PAE) team in the University 

• Lori McMaster, Executive Director, External Relations:  Coordinates outreach 
and engagement with Pitt Law’s external partners, including alumni, legal 
employers, legal trade associations, the judiciary, etc., while expanding 
employment and internship opportunities for law students and alumni 

Examples of faculty engagement with alumni are, but not limited to, attending virtual and 
in person local alumni receptions, inviting alumni to speak to a class, sharing updates or news 
about former students with the offices of Development and External Relations, and being willing 
to have lunch or dinner with alumni when traveling at the request of the Development Office. 

Faculty support of alumni activities will help foster a willingness for alumni to become 
involved and to provide financial support of the school.  Faculty can play a vital role in the 
development process by identifying potential alumni donors with the Development Office, 
encouraging alumni to meet with Ben Ginsberg, or accompanying him during meetings with 
alumni. 

Faculty involvement will be helpful in providing a friendly introduction, facilitating the 
meeting, and building a relationship with the Development Director. 

In addition, the Development Office looks forward to meeting with individual faculty 
members regarding their interest in supporting the Law School by making an annual gift, 
becoming a Law Fellows member, and establishing a scholarship or other sources of current or 
endowed support. 

UNIVERSITY POLICY ON FACULTY-STUDENT RELATIONSHIPS 

(Effective July 19, 1996) 

The University’s educational mission is promoted by professional relationships between 
faculty members and students.  Relationships of an intimate nature compromise the integrity of a 
faculty-student relationship whenever the faculty member has a professional responsibility for 
the student.  The University prohibits intimate relationships between a faculty member and a 
student whose academic work, teaching, or research is being supervised or evaluated by the 
faculty member.  “Faculty member” refers to anyone appointed by the University as a teacher, 
researcher, or academic administrator, including graduate and undergraduate students so 
appointed; “intimate” is defined as sexual and/or romantic. 

If an intimate relationship should exist or develop between a faculty member and a 
student, the University requires the faculty member to remove himself/herself from all 
supervisory, evaluative, and/or formal advisory roles with respect to the student.  Failure to do so 
may subject the faculty member to disciplinary action. 
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For additional information, refer to University Policy CS 02, Consensual Relationships. 

UNIVERSITY POLICY ON SEXUAL HARASSMENT 

(Revised August 20, 2014) 

The University of Pittsburgh is committed to the maintenance of a community free from 
sexual harassment.  Sexual harassment violates University policy as well as federal, state and 
local laws.  It is neither permitted nor condoned.  The coverage of this policy extends to all 
faculty, researchers, staff, students, vendors, contractors and visitors to the University. 

It is also a violation of the University of Pittsburgh’s policy against sexual harassment for 
any employee or student at the University of Pittsburgh to attempt in any way to retaliate against 
a person who makes a claim of sexual harassment or provides information in an investigation of 
sexual harassment. 

Any individual who after a thorough investigation is found to have violated the 
University’s policy against sexual harassment will be subject to disciplinary action, including, 
but not limited to, reprimand, suspension (with or without pay), termination or expulsion. 

Sexual Harassment in General.  Sexual harassment may include unwelcome sexual 
advances, requests for sexual favors or other verbal or physical conduct of a sexual nature when: 

1. Submission to such conduct is an explicit or implicit condition of employment or 
of participation in a University program or activity; 

2. Submission to or rejection of such conduct is used as the basis for an employment 
or academic decision; 

3. Such conduct is severe or pervasive and objectively and subjectively has the 
effect of: 

a. Unreasonably interfering with an individual’s work or equal access to 
education; or 

b. Creating an intimidating, hostile or offensive work or academic 
environment; or 

4. Such conduct, if repeated, is reasonably likely to meet the standard set forth in 
number 3 immediately above. 

While sexual harassment most often takes place where there is a power differential 
between the persons involved, it also may occur between persons of the same status.  Sexual 
harassment can occur on University premises or, under limited circumstances, off campus.  It can 
occur between members of the same gender as well as between members of different genders. 
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Sexual Harassment Standard When Constitutionally Protected Speech Is Implicated.  
When constitutionally protected speech is implicated, this policy will be applied only to the 
extent consistent with the First Amendment. 

In addition to meeting the standard set forth above, to rise to the level of prohibited 
sexual harassment when constitutionally protected speech is implicated, the law requires a 
tenable threat of material and substantial disruption of University operations or interference with 
the rights of others. 

Consensual Relationships.  Personal relationships must not be allowed to interfere with 
the academic or professional integrity of the teacher-student, staff-student, supervisor-employee 
or other professional relations within the University.  The University’s policy on Faculty-Student 
Relationships (Policy CS 02) prohibits intimate relationships between a faculty member and a 
student whose academic work, teaching or research is being supervised or evaluated by the 
faculty member.  If an intimate relationship should exist or develop between a faculty member 
and a student, the University requires the faculty member to remove himself/herself from all 
supervisory, evaluative, and/or formal advisory roles with respect to the student.  Failure to do so 
may subject the faculty member to disciplinary action. 

Complaint Procedure.  Any faculty, staff or student who believes he or she has been 
sexually harassed or retaliated against for complaining of sexual harassment or for providing 
information in an investigation or sexual harassment should contact a department chair, dean, 
director, supervisor, the Office of Affirmative Action, the Office of Human Resources, the 
Office of the Provost, or the Coordinator of the University Student Judicial System.  The 
complaint will either be handled by the person/office receiving the complaint or referred to the 
Office of Affirmative Action. 

UNIVERSITY ANTI-HARASSMENT POLICY STATEMENT 

No University employee, University student, or individual on University property may 
harass or abuse a person (physically, verbally or electronically) when the conduct is severe or 
pervasive and objectively and subjectively has the effect of:  (1) unreasonably interfering with 
such person’s work or equal access to education, or (2) creating an intimidating, hostile, or 
offensive work or academic environment.  Consistent with the University Nondiscrimination 
Policy and Sexual Harassment Policy, harassment on the basis of a legally protected 
classification, such as racial harassment or sexual harassment, is prohibited.  This policy 
statement will be applied with due respect for the University’s commitment to equality of 
opportunity, human dignity, diversity, and academic freedom, and, when constitutionally 
protected speech is implicated, only to the extent consistent with the First Amendment. 

For more information, contact the Office of Diversity and Inclusion at 412-648-7860 or 
the Office of Human Resources at 412-624-4645 or refer to the Nondiscrimination Policy (07-
01-03) (http://cfo.pitt.edu/policies/documents/policy07-01-03web.pdf) and the Sexual 
Misconduct Policy (06-05-01) (http://cfo.pitt.edu/policies/documents/policy06-05-01web.pdf). 

http://cfo.pitt.edu/policies/documents/policy07-01-03web.pdf
http://cfo.pitt.edu/policies/documents/policy06-05-01web.pdf
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LIBRARY SERVICES 

BARCO LAW LIBRARY 

With over 400,000 volumes and volume equivalents, the Barco Law Library is both a 
working collection and a research center for its faculty and students.  The Library includes a 
complete collection of federal, state, and international primary and secondary sources.  The 
treatise holdings are extensive and continue to expand, particularly in the area of e-books.  Many 
resources are available electronically through a growing collection of digital database resources. 

Resources 

The Library’s treatise collection is housed primarily on the third floor of the library.  
State and federal primary law and large secondary sources such as Am Jur, CJS, and ALR are 
interspersed at various locations throughout the three floors of the library.  Please consult the 
Library locator guide at the Reference Desk or Pittcat (pittcat.pitt.edu) for specific locations or 
contact your library liaison.  Pittcat, the University’s online library catalog, provides author, title, 
subject, and keyword access as well as full bibliographic and location information for most 
library materials.  If you have difficulty locating a book, ask a reference librarian (412-648-1325) 
for assistance.  The library receives most of its legal periodicals in digital form through a 
subscription to HeinOnline but also collects some specialized journals in print.  A large number 
of non-legal periodicals are available in full-text through digital subscriptions maintained by 
other campus libraries.  These are best accessed through journal title searches using Pittcat.  
Several periodicals such as bar journals, ABA publications and legal newspapers are maintained 
on microfiche.  The periodicals collection is indexed on LegalTrac, available through the Barco 
Law Library’s web page (library.law.pitt.edu). 

Electronic databases add a wealth of legal and interdisciplinary materials to the Library.  
We subscribe to over thirty online services including the CCH Tax Network, U.S. Supreme 
Court Records and Briefs, Lexis Digital Treatises, The Making of Modern Law and Proquest 
Legislative Insight.  Access to all of our digital resources is through the “Research” section of 
our website.  If you have any questions about the use of these resources contact your library 
liaison for assistance.  Several hundred non-law databases covering a wide spectrum of 
disciplines are also available for your use through the University Library System A-Z list.  A link 
to this is provided on our website under the “Online Research” heading included beneath the 
“Research” category. 

A large collection of legal materials in microform greatly enhances the research value of 
the Library.  Noted microfiche collections include historic treatises and manuscripts, papers of 
past Supreme Court justices, ABA archive materials, U.S. and international treaties and federal 
legislative documents.  Two digital microform reader-scanners are available with the collection 
on the fourth floor.  These digital devices can scan microfilm or microfiche to an electronic file 
that can be downloaded to a flash drive. 

Lexis, Westlaw and BloombergLaw computer-assisted legal information retrieval 
systems are available to all full-time faculty via personal password.  Use of these resources must 
be directly related to the education programs and activities of the School of Law.  Included 

https://pitt.primo.exlibrisgroup.com/discovery/search?vid=01PITT_INST:01PITT_INST&lang=en
https://www.library.law.pitt.edu/
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within this definition are your curriculum and teaching activities, your professional scholarship, 
and University activities such as committee work.  Not permitted is research done pursuant to 
consulting, of counsel or practice oriented activities, even if volunteer or non-profit in nature.  
Also, your Lexis and Westlaw passwords are for your use only and should not be given out to 
support staff, research assistants, etc.  Faculty are reminded that all books, periodicals and other 
print materials borrowed from the Barco Law Library should first be charged-out at the 
Circulation Desk.  Since Library personnel may be required to retrieve materials from faculty 
offices, it would be most helpful if all Library books were kept together.  Library materials 
designated “Library Use Only” should not be taken home.  Law faculty members also have 
borrowing privileges in Hillman Library and other campus libraries with a validated Pitt ID.  
However, materials borrowed from other libraries will be subject to limited lending periods and 
overdue fines.  By utilizing the “Get-It” service available through Pittcat, many books can be 
delivered to the Barco Law Library for your pick-up.  If a book is not available through 
University of Pittsburgh libraries we are able to initiate an interlibrary loan request. 

Services 

Due to the Covid 19 pandemic the services described in this section may change at any 
point throughout the 2020-2021 school year. 

Reference services are provided by the entire professional staff.  Reference services are 
available Monday through Friday from 9:00 a.m.-5:00 p.m., by telephone at 412-648-1325 and 
by e-mail at barcoref@pitt.edu.  Your faculty liaison may be able to help you with specific 
inquiries or refer you to another librarian with specialized knowledge. 

Karen Shephard, our Information Services Librarian, is available to answer questions 
about submitting manuscripts via ExpressO and Scholastica to law reviews.  Karen also manages 
our SSRN and Digital Commons repositories along with our University of Pittsburgh working 
paper series. 

The reference librarians are available to work with faculty research assistants to help 
them refine their research strategies, teach them to use new library materials and show them how 
to research effectively.  The librarians may accomplish these goals through individual instruction 
or in group research workshops.  In addition, the librarians teach a variety of research classes 
during the school year including Foundations of Legal Research, Advanced Legal Research, and 
International Legal Research.  Faculty may want to suggest that their research assistants take one 
or more of these classes. 

The librarians are also available to provide general or topical legal research instruction to 
law school classes.  Bibliographic presentations can outline the major print and electronic 
research tools and strategies for any course.  Contact the Director of the library to arrange a 
research lecture. 

Each year in the beginning of the fall semester the Library issues a new edition of the 
Faculty Services Handbook.  This volume describes in great detail the full array of services and 
resources provided to faculty members. 

mailto:barcoref@pitt.edu
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Facilities 

The Library’s Rare Book Room provides access to our extensive collection of classic 
legal treatises, early Pennsylvania and colonial material and British Commonwealth materials.  
The room is also equipped with a table and internet access.  To access the rare book collection or 
to use the Rare Book Room, please contact one of the permanent staff members working at the 
Circulation Desk. 

In keeping with our commitment to the development and maintenance of an effective 
research library, the Barco Law Library welcomes suggestions from all faculty for the 
improvement of its collections and services.  Please contact the Director (Room 404, 648-1376, 
marsil@pitt.edu) with your comments and suggestions. 

PITT LAW ADMINISTRATIVE SERVICES 

Pitt Law Administrative Services (plas@pitt.edu) is your go to for support services 
previously provided by DTC and faculty secretaries.  If you have a request but are unsure who to 
ask, please email plas@pitt.edu or contact LuAnn.  Below is a brief description of the roles 
provided by the team members. 

Karen Knochel – Building Manager (knochel@pitt.edu Room 117 x41605) 
Assists the Director of Administrative Services in managing the day-to-day 
facilities operations for the Law School.  Provides print and mail support for 
faculty, staff, and students.  Provides proofreading support for the various 
publications processed. 

Amy Change – Program Assistant (amc269@pitt.edu Room 212 x41655) 
Provides administrative assistance to the Law School’s administration, faculty, 
staff, and students.  Assistance provided includes, but is not limited to, events, 
student competitions and externships, calendaring, and purchasing support. 

Frances Newman – Program Assistant (FRN7@pitt.edu Room 204 x30929) 
Provides administrative assistance to the Law School’s administration, faculty, 
staff, and students.  Assistance provided includes, but is not limited to, 
reimbursement, travel, academic programs, and technology support. 

Patricia – Administrative Assistant (pap31@pitt.edu Lobby x81490) 
Provides support as the central contact person for all Law School general 
information.  Screens all walk-ins and incoming telephone calls.  Provides 
calendaring support for classes, exams, and make-up classes. 

Support for Outside Activities.  A faculty member who does outside work for 
compensation must not use Law School staff assistance for such work.  Faculty members may 
arrange for work to be done by staff after regular hours and for extra compensation.  This policy 
must be understood on a reasonable basis.  Thus, if the faculty member has performed services 
for compensation and wishes to simply send a bill for such services, such an incidental effort on 

mailto:marsil@pitt.edu
mailto:plas@pitt.edu
mailto:plas@pitt.edu
mailto:knochel@pitt.edu
mailto:amc269@pitt.edu
mailto:FRN7@pitt.edu
mailto:pap31@pitt.edu
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the part of a staff member does not violate the policy.  Faculty members may write books that 
ultimately produce royalties, and the manuscript typing will not be deemed a violation of the 
policy because the Law School encourages this type of scholarship.  Pro bono work may also be 
assisted without payment to our support staff although regular faculty services must have 
scheduling priority. 

Mail Service.  All intra-University and United States mail is distributed from the central 
mail room.  It usually arrives here by 9:00 a.m. and staff then sort and place all mail in each 
faculty box.  Pick-up is at 1:30 p.m. and the U.S. mail is delivered to the University mail room. 

Use of University mail or deposit of unstamped University envelopes in the outgoing 
mail for other than approved University business is prohibited.  If at all possible, all outgoing 
mail should have a return address with a name for departmental accounting purposes. 

Special Delivery Services.  As a general rule, the School does not underwrite special 
delivery services such as UPS or Express Mail.  (NOTE:  UPS and the U.S. Postal Service 
Express Mail are the only services that may be used or reimbursed.  Other services such as 
Federal Express may not be used.)  Reimbursement for special delivery charges will be 
automatically deducted from a faculty member’s professional allowance (see below).  UPS 
Service should be used only in those infrequent circumstances when an important deadline 
cannot be met in some other way.  All materials sent via UPS must be shipped two-day unless a 
deadline that could not have been met in that time-frame precludes doing so, or unless material is 
being shipped outside of the US or Canada.  If UPS service is required for Law School work, 
charges incurred will be paid by the School from the faculty member’s professional allowance in 
appropriate cases.  If UPS is used for any other purpose, the School must be reimbursed.  For 
Law School UPS Service, the materials to be sent by UPS must be delivered to Room 117 no 
later than 3:00 p.m. 

FAX.  Law school fax machines located in Room 313 and Room 514A are available for 
Law School business only and may not be used to transmit non-law school correspondence.  Fax 
transmissions will be subject to the same professional allowance reimbursement policy as 
telephone usage, i.e., any fax transmission resulting in a non-recurring charge will be 
automatically deducted from a faculty member’s professional allowance. 

Access to and Use of Computer Services.  University-owned computing equipment may 
be used only by faculty, staff and students for recognized instructional, research, or 
administrative purposes within the University.  Use of computer services for any partisan 
political purpose or for any unlawful purpose is prohibited.  Violations of this policy will result 
in the appropriate disciplinary action, which may include loss of computing privileges. 

Reservation of All Barco Law Building Facilities.  Barco Law Building facilities are 
available to faculty members and law student organizations for special use.  Uses are restricted to 
those of educational and professional interest to the Law School community.  Please see the 
“New Calendar Procedure” memorandum posted on the Deans’ Office page for Faculty and Staff 
on the Law School website (http://www.law.pitt.edu/newsevents/scheduling). 

http://www.law.pitt.edu/newsevents/scheduling
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Makeups and Review Sessions.  Faculty members should follow the procedure described 
in the “New Calendar Procedure” memorandum posted on the Deans’ Office page for Faculty 
and Staff on the Law School website (http://www.law.pitt.edu/newsevents/scheduling) to request 
a make-up class or review session.  No make-up class or review session may be scheduled for the 
12:30-2:00 p.m. Tuesday or 12:30-2:00 p.m. Thursday time slots.  Due to the potential conflict 
with religious observances, faculty members are strongly discouraged from rescheduling classes 
between 1:00 p.m. and 3:00 p.m. on Friday afternoon.  Faculty members wishing to reschedule 
classes during this time slot should consult with their students to determine whether a conflict 
exists and, if so, either reschedule for a different time or make appropriate accommodations (e.g., 
recording the class) for the affected students. 

Audio-Visual Support.  VCR/DVD and overheads are installed in each classroom.  
Additional technology support for classroom, student organization or School event uses may be 
requested by emailing lawit@pitt.edu.  You will receive a confirmation email.  Requests should 
be made at least 3 working days in advance.  Short notice requests will be fulfilled only if 
equipment and personnel are available to do so. 

There is WiFi available throughout the entire building, and all Pitt students, staff, and 
faculty can access Pitt’s wireless network using their Pitt credentials.  Rooms 107, 109, 111 and 
113 have power available at each student seat. 

Photoduplication and Printing Procedures.  Faculty members have available for their use 
photoduplication machines on the fifth floor in Room 514B.  During non-operating hours, these 
rooms can be opened by using the same key used to open the door to the Alcoa Room. 

Materials to be printed at University Printing and Graphics should be brought to Deb 
Hilton on the second floor in camera-ready form.  Course materials are not printed through 
University Printing and Graphics, but are produced by Pitt CopyCat (see Faculty Prepared 
Materials section above). 

Office Supplies.  The Law School stocks a variety of office supplies in the mailroom on 
the second floor (211), including file folders, pencils and paper clips.  Requests for items that are 
not purchased by the Law School in bulk can be referred to Amy Change at x41655. 

Keys.  Faculty members are issued keys to the mailroom (211) and print rooms (313 and 
514A), as well as their own office.  Under no circumstances are faculty members to loan 
their keys to students to gain access to these offices. 

Professional Allowance.  The School provides an annual professional expense allowance 
in an amount announced by the Dean for each faculty member.  The professional allowance is 
meant to support activities within each faculty member’s areas of responsibility, including 
research, teaching, and service.  Examples of expenses that may be related to these areas of 
responsibility include, but are not limited to, research assistants; travel to conferences; reprints of 
articles or other published work of the faculty member; special books and periodicals related to 
research or teaching; software or other tools for classroom teaching; teaching supplies or 
materials; and dues and memberships directly related to research, teaching, or service activities. 

http://www.law.pitt.edu/newsevents/scheduling
mailto:lawit@pitt.edu
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Use of the funds must support the mission of the Law School and the work of the faculty 
member in the area of research, teaching, or service; these funds are not meant to cover any 
personal expenses.  Expenses to be reimbursed must be reported in a timely manner during the 
fiscal year in which they were incurred, and all expenditure requests to be paid from professional 
allowances must be received in the Budget Office by June 1.  Unexpended balances are not 
carried forward to the new fiscal year.  However, for individuals who hold a named chair or 
professorship, the additional allocation to the professional allowance associated with the chair or 
professorship may be carried over to the next fiscal year.  Nevertheless, the aggregate carried 
over amount cannot exceed $15,000.  For additional information and assistance, please see the 
School’s Business Manager. 

Supplement to Professional Allowance:  At the discretion of the Dean, a supplemental 
allowance may be granted to faculty members in addition to the basic professional allowance.  
Like the basic professional allowance, any supplemental funding must be used in support of 
activities within the faculty member’s areas of responsibility, as described above. 

Requests for supplemental funding should not be made until the basic professional 
allowance has been, or imminently will be, exhausted.  All requests for supplemental funding 
should be made in writing and must be submitted to the Associate Dean of Research and Faculty 
Development, who will review the request and make a recommendation to the Dean.  All 
requests for supplemental funding should (1) describe how the faculty member has used their 
basic professional allowance (i.e., for what purposes and in what amounts); (2) describe the 
purpose for which supplemental funding is being sought; and (3) include a detailed estimate of 
the expenses to be covered by the supplemental funding. 

Parking.  The School does not control parking permits for staff and faculty.  Anyone 
wanting to apply for a University permit should contact the Parking Office at 
parking@bc.pitt.edu.  There is generally a waiting list for permits. 

Bus Service.  Faculty may ride Port Authority Transit (PAT) buses and light-rail vehicles 
throughout Allegheny County for free by showing a valid Pitt ID card. 

Travel.  The University’s travel and business expense policy applies to all travel funded 
by the University for faculty, staff and students.  It also applies to all funds from any source, 
including endowment, grant and sponsored program funds. 

All airline, hotel and car rental reservations must be made through a University 
certified travel agency.  Payments will not be made to non-certified agencies or reimbursed if 
employees use outside agencies.  See the Policy for limited exceptions. 

Ground Transportation Requirements.  The use of University-owned vehicles is 
encouraged for all ground transportation requirements.  Vehicle rental must be arranged through 
a certified travel agency and the Corporate Credit Card should be used.  Privately owned vehicles 
may be used only if the total cost, including excess lodging, does not exceed the cost of air 
travel. 

Meals.  Meal reimbursement will be strictly on a per-diem basis.  The daily standard meal 
allowance (based on Federal Travel Regulations) includes incidental expenses such as laundry 

mailto:parking@bc.pitt.edu
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and tips and varies by the destination city.  Receipts are not required or honored.  The standard 
per-diem is the only payment to be made, even if documented costs exceed that amount. 

Business Communication.  All business-related postage, fax charges and telephone calls, 
along with one personal call of “reasonable length” per day, will be reimbursed on overnight 
travel. 

See the Business Manager, Stephen Conwell, for detailed, specific information. 
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2023-2024 CURRICULAR OVERVIEW 
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ADJUNCT FACULTY ADDRESS LIST 
ACADEMIC YEAR 2023-2024 

 

Bruce Adelson, Esquire 
CEO, Federal Compliance Consulting, LLC 
Instructor of Family Medicine 
Georgetown University School of Medicine 
Phone: None 
E-mail: bruceadelson@comcast.net 
 
Rodney R. Akers 
Deputy General Counsel 
Commonwealth of Pennsylvania 
333 Market Street, 17th Floor 
Harrisburg, PA 17101 
Phone: 717-783-6563 
E-mail: akersr@aol.com 
 
Lynn J. Alstadt, Esquire 
Buchanan, Ingersoll & Rooney, PC 
One Oxford Center, 20th Floor 
301 Grant Street 
Pittsburgh, PA 15219-1410 
Phone: 412-562-1632 
E-mail: lynn.alstadt@bipc.com 
 
Jennifer R. Andrade 
Assistant United States Attorney 
United States Attorney’s Office 
Western District of Pennsylvania 
700 Grant Street, Suite 4000 
Pittsburgh, PA 15219 
Phone: 412-894-7354 
E-mail: jennifer.andrade@usdoj.gov 
 
Professor Jay Aronson 
Carnegie Mellon University 
240 Baker Hall 
Phone: None 
Email: aronson@andrew.cmu.edu 
 
Khasha Attaran, Esquire 
Office of the Federal Public Defender 
1001 Liberty Avenue 
Suite 1500 
Pittsburgh, PA 15222 
Phone: 412-413-0111 
E-mail: khashayar.attaran@gmail.com 
 

The Hon. Cathy Bissoon 
Joseph E. Weis Jr. US Courthouse 
700 Grant Street 
Pittsburgh, PA 15219 
Phone: 412-208-7460 
E-mail: judge_cathy_bissoon@pawd.uscourts.gov 
 
C. Allen Black, Jr., Esquire 
1579 Montgomery Road 
Allison Park, PA 15101 
Phone: None 
E-mail: drallenblack@gmail.com 
 
Eduardo H. Bozzo, Esquire 
3 Bayard Road, Apt. #66 
Pittsburgh, PA 15213 
Phone: 412-681-1273 
E-mail: eduardohbozzo@gmail.com 
 
Samuel W. Braver, Esquire 
Dentons Cohen & Grigsby, P.C. 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4602 
E-mail: samuel.braver@dentons.com 
 
John R. Cencich, Prof. and Director 
PA Center for Investigative 
 and Forensic Sciences 
Director of Criminal Justice 
  Graduate Programs 
California University of Pennsylvania 
Phone: 724-255-7667 
E-mail: john.cencich@comcast.net 
 
Christopher S. Channel, Esquire 
Leech Tishman Fuscaldo & Lampl 
525 William Penn Place 
28th Floor 
Pittsburgh, PA 15219 
Phone: 412-261-1600 
E-mail: cchannel@Leechtishman.com 
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Jessica Chapman, Esquire 
8150 SW Barnes Road #K206 
Portland, OR 97225 
Phone: 760-419-1697 
Email: jac786@pitt.edu 
 
Matthew Clark, Esquire 
Dentons Cohen & Grigsby, PC 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4606 
E-mail: matthew.clark@dentons.com 
 
Julie R. Colton, Esquire 
Obermayer, Rebmann, Maxwell & Hippel 
BNY Mellon Center 
500 Grant Street, Suite 5240 
Pittsburgh, PA 15219-2502 
Phone: 412-288-2474 
E-mail: Julie.Colton@obermayer.com 
 
Cameron J. Comer, Esquire 
McGuireWoods LLP 
Tower Two-Sixty 
260 Forbes Avenue 
Suite 1800 
Pittsburgh, PA 15222-3142 
Phone: 412-667-7945 
Email: ccomer@mcguirewoods.com 
 
James V. Corbelli, Esquire 
Babst Calland 
Two Gateway Center 
Pittsburgh, PA 15222 
Phone: 412-394-5649 
E-mail: jcorbelli@babstcalland.com 
 
Mary Nell Cummings, Esquire 
236 Race Street 
Pittsburgh, PA 15218 
Phone: 724-816-5125 
E-mail: mncummings@pitt.edu 
 
Rody Damis, Esquire 
3915 7th Street, N.E. 
Apartment 3 
Washington, DC 20017 
Phone: None  
Email: rody.damis@gmail.com 
 

Marshall L. Dayan 
Assistant Federal Public Defender 
1001 Liberty Avenue 
Suite 1500 
Pittsburgh, PA 15222 
Phone: 919-450-7298 
E-mail: marshalldayan@gmail.com 
 
Elizabeth DeLosa, Esquire 
Managing Attorney 
PA Innocence Project 
914 Fifth Avenue 
Pittsburgh, PA 15219 
Phone: 412-482-2069 
Email: Elizabeth.delosa@painnocence.org 
 
Charles A. DeMonaco, Esquire 
Fox Rothschild, LLP 
500 Grant Street, Suite 2500 
Pittsburgh, PA 15219 
Phone: 412-394-6929 
E-mail: cdemonaco@foxrothschild.com 
 
Matthew R. Divelbiss, Esquire 
Jones Day 
500 Grant Street, Suite 4500 
Pittsburgh, PA 15219-2514 
Phone: 412-394-7297 
E-mail: mrdivelbiss@jonesday.com 
 
Jessica A. Ellel, Esquire 
Houston Harbaugh 
Three Gateway Center, 22nd floor 
401 Liberty Avenue 
Pittsburgh, PA 15222 
Phone: 412-288-2260 
E-mail: jaellel@hh-law.com 
 
Jack Elliott, Esquire 
Dentons Cohen & Grigsby, PC 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4859 
E-mail: jack.elliott@dentons.com 
 
Christopher Elnicki, Esquire 
4132 Saline Street 
Pittsburgh, PA 15217 
Phone: None 
E-mail: christopherelnicki@gmail.com 
 

mailto:jac786@pitt.edu
mailto:matthew.clark@dentons.com
mailto:Julie.Colton@obermayer.com
mailto:ccomer@mcguirewoods.com
mailto:jcorbelli@babstcalland.com
mailto:mncummings@pitt.edu
mailto:rody.damis@gmail.com
mailto:marshalldayan@gmail.com
mailto:Elizabeth.delosa@painnocence.org
mailto:cdemonaco@foxrothschild.com
mailto:mrdivelbiss@jonesday.com
mailto:jaellel@hh-law.com
mailto:jack.elliott@dentons.com
mailto:christopherelnicki@gmail.com


53 

Jaclyn Faulds, Esquire 
780 Thornwick Drive 
Pittsburgh, PA 15243 
Phone: None 
Email: fauldsje@hh-law.com 
 
Ralph G. Fischer, Esquire 
Buchanan, Ingersoll & Rooney, P.C. 
One Oxford Centre 
301 Grant Street, 20th Floor 
Pittsburgh, PA 15219-1410 
Phone: 412-562-8800 
E-mail: ralph.fischer@bipc.com 
 
Frederick N. Frank, Esquire 
Frank, Gale, Bails, Murcko & Pocrass, PC 
707 Grant Street, Suite 3300 
Pittsburgh, PA 15219 
Phone: 412-471-3000 
E-mail: ffrank@f-gpb.com 
 
Craig E. Frischman, Esquire 
Frischman & Rizza, P.C. 
7300 Penn Avenue 
Pittsburgh, PA 15208 
Phone: 412-247-7300 
E-mail: Craig@frlawpa.com 
 
Joseph Froetschel, Esquire 
Phillips Froetschel LLC. 
310 Grant Street, Suite 700 
Pittsburgh, PA 15219 
Phone: 412-546-5220 
Email: joe@pittmedmal.com 
 
Michael George, Esquire 
Law Office of Michael C. George 
Suite 712, The Grant Building 
330 Grant Street 
Pittsburgh, PA 15219 
Phone: 412-566-2299 
E-mail: mgeorge@MikeGeorgeLaw.com 
 
Eugene A. Giotto, Esquire 
Cozen O’Connor 
One Oxford Centre 
301 Grant Street, 41st Floor 
Pittsburgh, PA 15219 
Phone: 412-620-6560 
E-mail: egiotto@cozen.com 
 

Alan B. Gordon, Esquire 
McGuireWoods, LLP 
Tower Two-Sixty 
260 Forbes Avenue 
Suite 1800 
Pittsburgh, PA 15222-3142 
Phone: 412-667-7929 
E-mail: agordon@mcguirewoods.com 
 
K. Mark Hall, Esquire 
Judge Conti’s Chambers 
US Courthouse, Suite 5250 
7th & Grant Streets 
Pittsburgh, PA 15219 
Phone: 412-208-7475 
E-mail: mark_hall@pawd.uscourts.gov 
 
Kevin C. Harkins, Esquire 
Dentons Cohen & Grigsby, PC 
625 Liberty Avenue, 5th Floor 
Pittsburgh, PA 15222 
Phone: 412-297-4938 
E-mail: kevin.harkins@dentons.com 
 
Amanda Green Hawkins, Esquire 
Phone: 412-403-9755 
E-mail: aghawkinsesq@gmail.com 
 
Craig S. Heryford, Esquire 
Gordon & Rees 
707 Grant Street, Suite 3800 
Pittsburgh, PA 15219 
Phone: 412-995-5234 
E-mail: cheryford@grsm.com 
 
Thomas E. Hitter, Esquire 
University of Pittsburgh 
Office of Policy Development and Mgmt. 
2400 Cathedral of Learning 
Pittsburgh, PA 15260 
Phone: 412-383-0469 
E-mail: Thomas.hitter@pitt.edu 
 
Barbara Holmes, Esquire 
Blaufeld, Schiller & Holmes, LLC 
810 Penn Avenue, Suite 700 
Pittsburgh, PA 15222 
Phone: 800-343-9384 
Email: bholmes@bshlaw.net 
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John E. Iole, Esquire 
Jones Day 
One Mellon Center 
500 Grant Street, Suite 4500 
Pittsburgh, PA 15219-2514 
Phone: 412-394-7914 
E-mail: jeiole@jonesday.com 
 
Vincent O. Johnson 
Director of Equity & Inclusive Excellence 
University of Pittsburgh School of Law 
221 Barco Law Building 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-648-1373 
E-mail: vij14@pitt.edu 
 
Ira M. Karoll, Esquire 
5710 Bartlett Street 
Pittsburgh, PA 15217 
Phone: None 
E-mail: iramkaroll@gmail.com 
 
Barbara Kern, Esquire 
Neighborhood Legal Services Association 
928 Penn Avenue 
Pittsburgh, PA 15222-3799 
Phone: 412-255-6700 
E-mail: kernb@nlsa.us 
 
Nick G. Kolovos, Esquire 
4118 Ferry Landing Road 
Alexandria, VA 22309 
Phone: 202-280-3545 
E-mail: NGKolovos@gmail.com 
 
George M. Kontos, Esquire 
Kontos & Mengine, P.C. 
Two Gateway Center 
12th Floor North Wing 
Pittsburgh, PA 15222 
Phone: 412-709-6162 
E-mail: gkontos@kontosmengine.com 
 

The Hon. Beth A. Lazzara 
Allegheny County Court of Common 
  Pleas/Civil Division 
701 City-County Building 
414 Grant Street 
Pittsburgh, PA 15219 
Phone: 412-350-5981 
E-mail: blazzara@alleghenycourts.us 
 
The Honorable Lisa Pupo Lenihan 
Magistrate Judge 
United States District Court 
Western District of Pennsylvania 
U.S.P.O. and Courthouse 
Seventh Avenue & Grant Street 
Pittsburgh, PA 15219 
Phone: 412-208-7370 
E-mail: Judge_Lisa_Lenihan@pawd.uscourts.gov 
 
Penina K. Lieber, Esquire 
Phone: None 
E-mail: pkl12600@icloud.com 
 
Robert Linn, Esquire 
Dentons Cohen & Grigsby PC 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4877 
E-mail: robert.linn@dentons.com 
 
Alexandra Linsenmeyer 
Assistant Dean of Students 
University of Pittsburgh 
School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-648-1805 
Email: alinsenmeyer@pitt.edu 
 
Jessica Lynch, Esquire 
Lynch Legal Consulting, LLC 
109 Lexington Avenue 
Aspinwall, PA 15215 
Phone: 412-523-6814 
E-mail: jessicaleighlynch@gmail.com 
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Alexander Madrid, Esquire 
McGuireWoods, LLP 
Tower Two-Sixty 
260 Forbes Avenue 
Suite 1800 
Pittsburgh, PA 15222-3142 
Phone: 412-667-7919 
E-mail: alexander.m.madrid@gmail.com 
 
Beverly Weiss Manne, Esquire 
Tucker, Arensberg 
One PPG Place, Suite 1500 
Pittsburgh, PA 15222-5401 
Phone: 412-594-5525 
Email: bmanne@tuckerlaw.com 
 
Catherine Martin, Esquire 
Neighborhood Legal Services Association 
928 Penn Avenue 
Pittsburgh, PA 15222-3799 
Phone: 412-586-6118 
E-mail: martinc@nlsa.us 
 
William H. Maruca, Esquire 
Fox Rothschild LLP 
500 Grant Street 
Suite 2500 
Pittsburgh, PA 15219 
Phone: 412-394-5575 
E-mail: WMaruca@foxrothschild.com 
 
Jason Matzus, Esquire 
Matzus Law, LLC 
310 Grant Street, Suite 3210 
The Grant Building 
Pittsburgh, PA 15219 
Phone: 412-206-5300 
E-mail: jason@matzuslaw.com 
 
Thomas McGinnis, Esquire 
Thomas, Thomas & Hafer, LLP 
525 William Penn Place 
37th Floor, Suite 3750 
Pittsburgh, PA 15219 
Phone: 412-697-7403 
E-mail: tmcginnis@tthlaw.com 
 

John W. McIlvaine, III, Esquire 
The Webb Law Firm 
One Gateway Center 
420 Fort Duquesne Boulevard 
Suite 1200 
Pittsburgh, PA 15222 
Phone: 412-471-8815 
Email: jmcilvaine@webblaw.com 
 
Kemal A. Mericli, Esquire 
2213 Los Angeles Avenue 
Pittsburgh, PA 15216 
Phone: 412-341-5807 
E-mail: kammericli11@gmail.com 
 
Reid P. Meyer 
International Tax Director 
PricewaterhouseCoopers, LLP 
600 Grant Street, Suite 5200 
Pittsburgh, PA 15219 
Phone: 412-355-6000 
E-mail: reid.p.meyer@us.pwc.com 
 
Jamie Milligan, Esquire 
Southwestern Pennsylvania Legal Aid 
10 West Cherry Avenue 
Washington, PA 15301 
Phone: 724-225-6170 
E-mail: jaime@splas.org 
 
Timothy P. O’Brien, Esquire 
The Law Offices of Timothy P. O’Brien 
Henry W. Oliver Building 
535 Smithfield Street, Suite 1025 
Pittsburgh, PA 15222 
Phone: 412-232-4400 
E-mail: tpob@obrien-law.net 
 
Professor Lisa Parker 
Center for Bioethics & Health Law 
University of Pittsburgh 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-648-2082 
E-mail: lisap@pitt.edu 
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Stephen Paschall, Esquire 
Lovett Bookman Harmon Marks LLP 
Liberty Center, Suite 1150 
1001 Liberty Avenue 
Pittsburgh, PA 15222 
Phone: 412-392-2502 
E-mail: spaschall@lbhmlaw.com 
 
William C. Price, Esquire 
Clark Hill/Thorp Reed 
One Oxford Centre 
301 Grant Street, 14th Floor 
Pittsburgh, PA 15219 
Phone: 412-394-7776 
E-mail: wprice@clarkhill.com 
 
J. Matthew Pritchard, IV, Esquire 
2616 Fountain Hills Drive 
Wexford, PA 15090 
Phone: 412-657-7052 
E-mail: matt@surge-ip.com 
 
John S. Rozel, M.D., M.S.L. 
Medical Director 
re:solve Crisis Network 
333 N. Braddock Avenue 
Pittsburgh, PA 15208 
Phone: 1-888-796-8226 
Email: rozeljs@upmc.edu 
 
Michael F. Ruggio, Esquire  
7546 Clifton Road 
Clifton, VA 20124 
Phone: 202-507-2157 
E-mail: mruggio@taylorenglish.com 
 
Michael H. Sampson, Esquire 
Leech Tischman Fuscaldo & Lampl, LLC 
525 William Penn Place, 28th Floor  
Pittsburgh, PA 15219 
Phone: 412-261-1600 
E-mail: msampson@leechtishman.com 
 
Mr. Jaromir Šavelka 
413 Decatur Avenue 
Pittsburgh, PA 15221 
Phone: 412-626-8919 
E-mail: j.savelka@gmail.com 
 

Eric A. Schaffer, Esquire 
1244 Malvern Avenue 
Pittsburgh, PA 15217 
Phone: None 
E-mail: easchaff@pitt.edu 
 
Steven Seel, Esquire 
E-mail: sseel@steveseel.com 
 
Matthew E. Shames, Esquire 
Dentons Cohen & Grigsby 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4714 
E-mail: matthew.shames@dentons.com 
 
Rachael T. Shaw, Esquire 
800 Larchmont Road 
Pittsburgh, PA 15243 
Phone: 412-901-8114 
E-mail: RachaelTShaw@gmail.com 
 
Jennifer A. Smokelin, Esquire 
ReedSmith, LLP 
225 Fifth Avenue 
Pittsburgh, PA 15222-2716 
Phone: 412-288-3016 
E-mail: jsmokelin@reedsmith.com 
 
Jessica Lieber Smolar, Esquire 
234 Hunt Road 
Pittsburgh, PA 15215 
Phone: None 
Email: k.smolar@comcast.net 
 
Marcy Smorey-Giger, Esquire 
153 Baker Drive 
Pittsburgh, PA 15237 
Phone: None 
E-mail: smorey@pitt.edu 
 
Nicholas F. B. Smyth, Esquire 
5818 Howe Street 
Pittsburgh, PA 15232 
Phone: None 
E-mail: nicksmyth@gmail.com 
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Hagen Starz, Esquire 
Allied Legal Partners 
220 Grant Street, Third Floor 
Pittsburgh, PA 15219 
Phone: None 
E-mail: hagenstarz@alliedlegalpartners.com 
 
The Hon. William Shaw Stickman IV 
116 Field Club Drive 
Robinson Township, PA 15136 
Phone: 412-760-1231 
E-mail: judge_william_stickman@pawd.uscourts.gov 
 
Peter M. Strope, CAP, CFP 
4293 Battle Ridge Road 
McDonald, PA 15057 
Phone: 412-999-2034 
E-mail: pes47@pitt.edu 
 
Stephen C. Tanzilli, Dean 
Rowland School of Business 
Point Park University 
201 Wood Street 
Pittsburgh, PA 15222-1894 
Phone: 412-392-4742 
E-mail: stanzilli@pointpark.edu 
 
Steven A. Tehovnik, Esquire 
14 Doulton Road 
Pittsburgh, PA 15229 
Phone: None 
Email: stehovnik@gmail.com 
 
Frederick Connelly Thieman, Esquire 
1420 Walnut Street 
Pittsburgh, PA 15218 
Phone: 412-519-4286 
Email: fct@growthgc.com 
 
Irene Thomas, Esquire 
300 N. Atlantic Avenue 
Pittsburgh, PA 15224 
Phone: 412-390-3589 
E-mail: ldt.esq@email.com 
 
Richard G. Thorpe, Esquire 
Thorpe Business Law 
455 Austin Avenue 
Pittsburgh, PA 15243 
Phone: 412-945-0462 
E-mail: rgt@thorpebusinesslaw.com 

David W. Turner, Esquire 
605 Ravencrest Road 
Pittsburgh, PA 15215 
Phone: None 
Email: turnerjdmed@gmail.com 
 
Dr. Jonathan P. Vallano 
University of Pittsburgh - Greensburg 
150 Finoli Drive 
Greensburg, PA 15601-5860 
Phone: 724-836-9994 
E-mail: jov15@pitt.edu 
 
Julie Vanneman, Esquire 
Dentons Cohen & Grigsby 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4715 
E-mail: Julie.vanneman@dentons.com 
 
Endia J. Vereen, Esquire 
Steptoe & Johnson PLLC 
500 Grant Street, Suite 4940 
Pittsburgh, PA 15219 
Phone: 412-504-8056 
E-mail: Endia.Vereen@Steptoe-Johnson.com 
 
Aaron J. Walayat, Esquire 
572 Philadelphia Street 
Apartment 2 
Indiana, PA 15701 
Phone: 310-997-6975 
E-mail: aaronjwalayat@gmail.com 
 
Jacquelin Walker 
Email: Jacquelin.walker@gmail.com 
 
William F. Ward, Esquire 
Rothman Gordon, P.C. 
310 Grant Street, Third Floor 
Pittsburgh, PA 15219 
Phone: 412-338-1154 
Email: WFWard@rothmangordon.com 
 
Peter M. Watt-Morse, Esquire 
Morgan, Lewis & Bockius, LLP 
One Oxford Centre 
32nd Floor 
Pittsburgh, PA 15219-6401 
Phone: 412-560-3320 
Email: pwatt-morse@morganlewis.com 
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Heather Weiner 
Senior Director - Tax 
American Eagle Outfitters, Inc. 
77 Hot Metal Street 
Pittsburgh, PA 15203 
Phone: 412-432-3414 
E-mail: weineh@ae.com 
 
Andrew H. Weinstein, Esquire 
Holland & Knight, LLP 
701 Brickell Avenue, Suite 3300 
Miami, FL 33131 
Phone: None 
Email: andrew.weinstein@hklaw.com 
 
Robert Wible 
Director of Academic Success 
University of Pittsburgh 
School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone 412-624-3055 
E-mail: rwible@pitt.edu 
 
Ryan Wilk, Esquire 
142 Lloyd Avenue 
Pittsburgh, PA 15218 
Phone: None 
E-mail: rjw5049@gmail.com 
 
Chad Wissinger, Esquire 
Dentons Cohen & Grigsby 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4724 
E-mail: chad.wissinger@dentons.com 
 
Patricia Harrington Wysor 
Director, Legal Writing Center 
1139 Ingomar Heights Road 
Pittsburgh, PA 15237 
Phone: 412-624-7446 
E-mail: wysor@pitt.edu 
 
Ms. Xiaoying Zhang 
Phone: None 
Email: snowbird.zhang@gmail.com 
 

PROFESSORS OF PRACTICE: 
 
Kevin C. Abbott, Esquire 
1201 Cambridge Drive 
Presto, PA 15142 
Phone: None 
Email: kca13@pitt.edu 
 
Jaclyn M. Belczyk 
Research Director, JURIST 
University of Pittsburgh 
School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone:412-648-1386 
E-mail: belczyk@pitt.edu 
 
Charles C. Cohen, Esquire 
Dentons Cohen & Grigsby, P.C. 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4868 
E-mail: cccohen808@gmail.com 
 
Stephanie Dangel 
University of Pittsburgh School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-648-5966 
E-mail: sad111@pitt.edu 
 
The Hon. Judith Fitzgerald 
Tucker Arensberg, PC 
1500 One PPG Place 
Pittsburgh, PA 15222 
Phone: None 
E-mail: judge_judith_fitzgerald@yahoo.com 
 
Paige Forster, Esquire 
Joseph F. Weis, Jr. US Courthouse 
700 Grant Street, Room 5360 
Pittsburgh, PA 15219 
Phone: None 
E-mail: PHF9@pitt.edu 
 

mailto:weineh@ae.com
mailto:andrew.weinstein@hklaw.com
mailto:rwible@pitt.edu
mailto:rjw5049@gmail.com
mailto:chad.wissinger@dentons.com
mailto:wysor@pitt.edu
mailto:snowbird.zhang@gmail.com
mailto:kca13@pitt.edu
mailto:belczyk@pitt.edu
mailto:cccohen808@gmail.com
mailto:sad111@pitt.edu
mailto:judge_judith_fitzgerald@yahoo.com
mailto:PHF9@pitt.edu


59 

John P. Gismondi, Esquire 
John P. Gismondi and Associates 
310 Grant Street 
Pittsburgh, PA 15219 
Phone: 412-281-2200 
E-mail: jpg@gislaw.com 
 
Bret Grote, Esquire 
429 Rebecca Avenue #1 
Wilkinsburg, PA 15221-3139 
Phone: 412-654-9070 
E-mail: Bretgrote@yahoo.com 
 
David J. Herring 
University of Pittsburgh School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-383-4782 
E-mail: herringd@pitt.edu 
 
Charles Kotuby  
Center for Int’l Legal Education 
University of Pittsburgh 
School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-383-6753 
E-mail: Charles.kotuby@pitt.edu  
 
Lawrence M. Lebowitz, Esquire 
Dentons Cohen & Grigsby, PC 
625 Liberty Avenue 
Pittsburgh, PA 15222-3152 
Phone: 412-297-4979 
E-mail: larry.lebowitz@dentons.com 
 
Marily Nixon 
University of Pittsburgh School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-383-4411 
E-mail: marilynixon@pitt.edu 
 
Orlando Portela-Valentin, Esquire 
2720 Mt. Royal Boulevard 
Pittsburgh, PA 15217 
Phone: None 
Email: oportela1@gmail.com 
 

Julian Rivera, Esquire 
2404 Forest Bend Drive 
Austin, TX 78704 
Phone: 514-415-3376 
Email: julianlynnrivera@gmail.com 
 
Drew Benjamin Roberts, Esquire 
10383 Green Holly Terrace 
Silver Spring, MD 20902 
Phone: 412-726-6270 
E-mail: DREWR@pitt.edu 
 
Judith Teeter 
University of Pittsburgh 
School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-624-2450 
E-mail: jut13@pitt.edu 
 
Chalon C. Young, Esquire 
915 McCandless Avenue 
Pittsburgh, PA 15201 
Phone: 407-516-8321 
E-mail: attyccyoung@gmail.com 
 
AFFILIATED FACULTY: 
 
Tina Batra Hershey, J.D., MPH 
Assistant Prof., Health Policy & Mgmt. 
Asst. Director for Law and Policy 
Center for Public Health Practice 
Graduate School of Public Health 
130 DeSoto Street, A746 Crabtree 
Pittsburgh, PA 15260 
Phone: None 
E-mail: tbh16@pitt.edu 
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CERTIFICATE DIRECTORS: 
 
Corporate Compliance Online 
Max Laun 
University of Pittsburgh School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-519-8994 
E-mail: max.laun@pitt.edu 
 
Health Care Compliance Online 
Mary Nell Cummings, Esquire 
236 Race Street 
Pittsburgh, PA 15218 
Phone: 724-816-5125 
E-mail: mncummings@pitt.edu 
 
Human Resources Online 
Joseph S. Hornack, Esquire 
Joseph S. Hornack Law Office 
1936 Fifth Avenue 
Pittsburgh, PA 15219 
Phone: 412-425-9642 
E-mail: jay.hornack@pitt.edu 
 

International Business Law 
Max Laun 
University of Pittsburgh School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-519-8994 
E-mail: max.laun@pitt.edu 
 
MSL Online 
Marily Nixon 
University of Pittsburgh School of Law 
3900 Forbes Avenue 
Pittsburgh, PA 15260 
Phone: 412-383-4411 
E-mail: marilynixon@pitt.edu  
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